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Introduction

Introduction

MOVEite DMZ Enterprise is a secure file transfer server. It is a vital component of the MOVEite family of
secure file processing, storage, and transfer products developed by Ipswitch, Inc.. These products
provide comprehensive, integrated, standards-based solutions for secure handling of sensitive
information, including financial files, medical records, legal documents, and personal data.
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MOVEit DMZ safely and securely collects, stores, manages, and distributes sensitive information between
your organization and external entities. Web browsers and no cost/low cost secure FTP clients can
quickly, easily, and securely exchange files with MOVEit DMZ over encrypted connections using the
HTTP over SSL (https), FTP over SSL (ftps) and FTP over SSH (sftp) protocols. And all files received by
MOVEIit DMZ are securely stored using FIPS 140-2 validated AES encryption, the U.S. Federal and
Canadian government encryption standard.

In addition, a web interface offers easy online administration and monitoring of MOVEit DMZ activities
while a programmable interface (via MOVEit DMZ API Windows and MOVEit DMZ API Java) makes
MOVEit DMZ accessible to custom applications.

MOVEit DMZ includes an optional MOVEit Wizard plug-in that works with Internet Explorer, Firefox and
Mozilla to help web-based users to quickly upload and download large and/or multiple files and folder
trees to and from MOVEit DMZ.

Encryption capabilities throughout the MOVEit product line are provided by MOVEit Crypto. The AES
encryption in MOVEit Crypto has been FIPS 197 validated. The entire cryptographic module has been
FIPS 140-2 validated after rigorous examination by cryptographic specialists in the United States'
National Institute of Standards and Technology (NIST) and Canada's Communications Security
Establishment (CSE).
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MOVEit DMZ also has an approved Certificate of Networthiness (CoN) from the United States Army. This
certification involves a review of how MOVEit DMZ meets Army requirements for network security,
integration, interoperability, and ease of management and support.

Physical Specifications

The MOVEIt DMZ software itself resides on a Microsoft Windows Server platform hardened against
threats from the Internet and trusted networks. Organizations that need to support very large volumes of
file transfers and/or many users may require additional hardware, but for many organizations the
minimum recommended specifications of a MOVEit DMZ should suffice:

* 2 GHz Pentium-compatible CPU
* 80 GB SATA or SAS Hard Drive

e 1GBRAM
« 100/1000 Mb TCP/IP-capable ethernet interface

The latest production recommendations can be found in the online Support Knowledge Base.

Network Specifications

In a typical network topology MOVEit DMZ is best located on a secured "DMZ" segment accessible to
both internal and external users."DMZ" is short for DeMilitarized Zone - a network "no man's land" where
both internal and internet hosts are allowed to connect. By default, connections originating from a DMZ
network segment are not to be trusted and are usually not allowed unless there is a compelling case to
allow a particular service through.
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Web and secure FTP clients can upload and download files to MOVEit DMZ from internal and external
networks. For security reasons, MOVEit DMZ is NOT permitted to establish connections with or push files
to systems on either your internal network or on an external network. (If a "proxy push" or "proxy
store-and-forward" solution is desired, MOVEit Central can be used with MOVEit DMZ to fill this role.)

MOVEIit DMZ's Security Advantages Over Other "Secure FTP"
Solutions

There are three "areas"” where files are at risk when transferred between an external network (such as the
Internet) and your internal network:

* When transferred over the INTERNET to a system in your DMZ.
* When temporarily stored on a system in your DMZ.
* When transferred from the system in your DMZ to a system on your internal network.

Most secure Web and FTP file transfer products reside on a system in a DMZ and use industry-standard
SSL or SSH to provide secure transfers between the INTERNET and DMZ. (MOVEit DMZ does as well.)
Unfortunately, that is as far as most products go; they fail to secure files stored on the DMZ (at risk if the
DMZ box gets hacked) and fail to secure files being transfered between DMZ and MY ORG (at risk if a
hacker sets up a sniffer inside the DMZ).

MOVEit DMZ secures all three areas by using SSL/SSH-encrypted transfers for ALL transfers and by
using FIPS 140-2 validated AES encryption to secure files on disk.

In addition, only MOVEit DMZ offers complete end-to-end file integrity over FTP. In other words, files
transferred with secure FTP or web clients which support file integrity checks through the MOVEit system
can be proven to be 100% identical to their source files through the use of SHA-1 cryptographic hashes.
(When combined with authentication, complete file integrity provides non-repudiation.)

Accessing MOVEit DMZ



Introduction

"Client" access to MOVEit DMZ is available through several interfaces, including HTTPS, FTP over SSL,
and FTP over SSH.

The built-in web interface provides access to anyone with a desktop web browser (see the complete list of
supported browsers). Authorized administrators may configure the MOVEit DMZ server from authorized
locations while customers and partners use a simpler portal to move files in and out of the MOVEit DMZ
system.

Also available through the web interface, the optional MOVEit Upload/Download Wizard provides for
faster and more reliable file transfers using the web than are normally available through "stock HTTP".
The MOVEit Wizard is also the only browser-based client that supports file integrity checking.

A secure FTP interface is also available on the MOVEit DMZ server for people or programs with secure
FTP clients. The MOVE:it family offers two free, scriptable command-line clients, MOVE:it Freely (FTP)
and MOVEit Xfer (HTTPS) both of which support file integrity checking. Ipswitch also offers WS_FTP
Professional, a Windows file transfer client with a robust feature set, which also supports file integrity
checking. Many third-party companies manufacture secure FTP clients for desktops and servers which
will also interface with MOVEIit DMZ's secure FTP over SSL and FTP over SSH servers.

For IT departments who desire more control over the MOVEit DMZ environment than the FTP protocol
can provide, the MOVEit DMZ API products provide easy access to and control of MOVEit DMZ via a
COM oabiject (for Windows) or Java classes (for *nix, Windows, IBM, etc.). MOVEit DMZ API also supports
file transfers with full integrity checking and ships with several command-line utilities for administrators
who would rather script than program.

If desktop-to-server automation or the ability to access MOVEIit DMZ as a local folder is desired, consider
using MOVEit EZ. MOVEit EZ is a "tray icon application" which synchronizes content between a user's
desktop and MOVEIit DMZ and schedules transfers.

When coupled with MOVEit Central and the appropriate licensing, MOVEit DMZ supports AS2 and AS3
file transfer. (MOVEit DMZ can be used as a standalone AS3 server, but without MOVEit Central it has no
way of encrypting or decrypting specific messages.)

More information about these clients and the dozens of third-party clients which can also be used to
securely exchange files with MOVEit DMZ can be found in the "Client Support" document.

Ad Hoc Transfer

The Ad Hoc Transfer Module, which requires a separate license, provides a secure way to do
person-to-person file transfers. Large files and multiple attachments can be sent quickly and securely,
avoiding the limitations of a mail server. Registered MOVEit DMZ users can use a browser or an Outlook
plug-in to send files and/or a message (which is called a ‘package’) to an email address.

Composing a MOVEit package that includes files is like composing an email with attachments. However,
there are differences. File attachments sent as part of a package are uploaded to a MOVEit DMZ server.
A 'new package notification' email will be sent to the recipients, to inform them that a package is waiting
for them. Recipients can click on the web link in this notification, sign on to MOVEit DMZ, and view the
package, where they can download the files. If enabled, a recipient can also reply to a package and send
additional attachments, which will also be uploaded to the file transfer server.

The organization administrator can set options that determine who can send and receive packages. An
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option enables unregistered users to be recipients, and another option unregistered users to self-register
and send packages. Other options include user- and package-level quotas, and package expiration and
download limits.

MOVEit Central

If more than ten scheduled file transfers, immediate movement of files to/from backend servers from
MOVEit DMZ, or connectivity to other servers is desired, MOVEit Central is the best tool to use.

MOVEit Central can support thousands of file transfer tasks and is used in production to securely move
hundreds of thousands of files a day at major data centers. MOVEit Central instantly knows when a file
has arrived on MOVEit DMZ or a Windows file system and can immediately begin transferring that file to
its final destination. MOVEit Central supports the most popular secure protocols used across industries,
including FTP, SSH, FTP over SSL, SMIME, PGP, email and AS1/AS2/AS3.

In short, when paired with MOVEit DMZ, MOVEit Central completes a secure transfer system which can
securely receive, record and send files to and from almost anyone supporting a secure transfer protocol.
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Getting Started - Sign On

The Sign On page is the first page you will see from the MOVEIt DMZ site. This page contains fields for
your Username and Password and a "Sign On" button to send this information to MOVEit DMZ.

Sign On
Username: || = Security Notice
Yiou are about to access a secured resource
DoxOrg reserves the right to monitor and/or
Password: | = = =

limit access to this resource at any time

| «§ Sign On

Need Help? Tech Support - Online Manual

Clicking on the keyboard icons next to the username and password fields will open a clickable keyboard
which can be used to enter your authentication information. Using the clickable keyboard can help thwart
keystroke loggers. If you are logging on to the MOVEit DMZ site from a public computer, it is highly
recommended you use the clickable keyboard to enter your username and password.

Username: | = Security Notice
You are about to access a secured resource
P DoxOrg resenves the right to monitor and/or
Password: = 5
limit access to this resource at any time

Need Help? Tect

If your organization supports multiple languages, MOVEit DMZ will provide links to switch the displayed
language. Clicking one of the links will change the Sign On page to display in that language, and set a
cookie so your language choice is used the next time you sign on.

|English - Frangais - Espa
Connexion
Nom = Avis de sécurité
d'utilfisateur: Vous &tes sur le point d'accéder & une
ressource sécurisée, DoxOrg se réserve le droit
Mot de passe: = de survailler et/ou limiter Iaccés a cette
- - ressource a tout moment
|%& Connexion |

When you press the Sign On button, your username and password are transmitted securely (via HTTPS)
to MOVEit DMZ. If your sign on attempt fails, you will see an error message. If you attempt to sign on too
many times in a short period of time you may get locked out of the system altogether. If you need
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assistance, use the "Tech Support” link on the Sign On page to contact someone who can help you.

i\ . - - .
. Invalid username/password or not allowed to sign on from this location.

If your sign on succeeds you will be rewarded with a success message.

@ Welcome to MOVEit Sample! Please watch this area for important messages.

The page you will see immediately after signing on depends on how you got to the sign on page in the
first place. If you clicked a link from your web browser or typed a short URL into your browser, you are
now most likely at the Home Page. If you clicked a link from an email notification, you are now either
looking at a package or file.

Common Reasons Access is Denied

For security reasons, the SAME message is displayed to anyone who fails to sign on for any of the
following reasons. (You will only be told that access was denied, not WHY access was denied!)

* Username is incorrect
» Password is incorrect

* Account has been suspended (for too many bad signon attempts, password aging, or manual
administrator action)

» Account is not allowed to sign on from this IP address
» |IP address has been locked out (for too many bad signon attempts, often with different usernames)

 Client certificate has not been provided when one is required, or a bad client certificate has been
provided.

Requesting a Password Change

Some organizations may allow you to request an automatic password change if you have forgotten your
password, to avoid a round trip though technical support staff. If this option is enabled, a "Request a
password change" link will be present at the bottom of the signon page.

Sign On
Username: | = Security Notice
You are about to access a secured resource
DoxOrg reserves the night to monitor and/or
Password: | = o= Navieten 7 .
limit access to this resource at any time
ol Sign On |
Need Help? Tech Support - Qnline Manual

_I_:orget your password? Request a password changr.\_|

Clicking this link opens the Password Change Request page. This page will prompt you for your
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username and provide instructions for completing the password change process. Once you enter your
username and click the Request Password Change button, an email will be sent to your registered email
address, if your account has one, either with instructions for completing the password change, or a notice
that the password change was denied.

Password Change Request

This page is displayed if you click a "Request a password change" link at the bottom of the signon page.

© Forget Your Password?

Password Change Request

Lisvrmaamue: I =]

Request Fassword Change

Enter your username in the field and then click the "Request Password Change" button.

An email message with more information about the password reset process will be sent to your registered
email address. This message may ask you to click on a link to reset your password. If it does, you will
have the specified amount of time to do so before the link expires. If no link is provided in the message, or
if you do not receive a message within 15 minutes, you will need to contact your administrator to reset
your password.

Registering and Sending Files

Some organizations may allow you to self-register in order to send a package. Self-registering users are
handled according to the organization's configuration as either one-time guest users or limited-time
temporary users. If this option is enabled, a "Register and Send Files" link will be present at the bottom of
the signon page.

Sign On
Username: = Security Notice
You are about to access a secured resource
DoxOrg reserves the right to monitor and/or
Password: —

limit access to this resource at any time

& Sign On

Need Help? Tech Support - Online Manual

Forget your password? Request a password change

Don't have an account? Register and Send Files

~10~
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Clicking this link will open the Register and Send Files page. This page has fields for your recipent's email
address as well as for your email address.

Register and Send Files

Saparate moitiple emails with & comma

Recipient Email{s): Security Notice
You are about 1o access a secured resource
Your Email: DaxOrg resenves the nght 1o monitor and/or

lmit access bo this resource at any time
| id Register and Send Files

Rty he sign on

Need Help? Tech Support

Depending on how the organization has set this up, the page might also offer a "Captcha" box to provide
verification that you are a person and not an automated process.

Register and Send Files

Separafe muiiple emalls with & comma

Reckpient Emadl{s): Security Notice

O ACCOSS A SeCundd Nesouncd

Your Email:

0

"

ABsis.

| Type: the: hen wos:

d Register and Send Files

Befarn to the 4ign on page
Newed Help? Tech Support

Once you enter the requested information and click the Register and Send Files button, you will either be

~11~
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signed in immediately or you will receive a page explaining that an email is being sent to your email
address with information and instructions for completing the registration.

&) Registration Request Successful

egiest has been successfully submitted, Please chedk vour email Tor further instructions on hind b acoess the system

Client Certificates

Your organization may require you to authenticate to MOVEit DMZ with an SSL (X.509) client certificate
("client cert"). This is common when "two-factor authentication” is required.

All client certs are either "self-signed" or "CA-signed". The "CA-" indicates that a "Certificate Authority"
has signed the client cert and vouches for the identity of the bearer. Furthermore, CAs are divided into
"commercial CAs" that sell client cert issue and signing services to the general public (e.g., Thawte,
GeoTrust, etc.) and "corporate CAs" that perform the same client cert functions for their own users.

MOVEit DMZ supports self-signed certs, commercial CA-signed certs and corporate CA-signed certs, but
only your organization can tell you which client certs it will accept for authentication. Your client cert may
be delivered to you as a "*.pfx" file with a password or it may be your responsibility to request a client cert
from a CA; again only your organization knows the details of this process.

Various browsers have different ways to install client certs. Internet Explorer (IE) uses the Windows
Certificate Store; you can either install and manage client certs through IE's "Certificate" dialog (located
on the "Content" tab under IE7's "Tools" menu). Windows will also launch a client cert import wizard that
will automatically install most client certs into IE if you just double-click "*.pfx" client cert file.

The Mozilla/Firefox line of browsers uses its own client cert store. To install client certs in these browsers
you must use their "Certificate Manager". In Mozilla (1.7), this facility is found in the "Privacy & Security"
options tree. In Firefox (2.0), this facility is found in the "Encryption™ options tab ("View Certificates"
button).

Various browsers also have different ways to select client certs for authentication. The most common way
is for the browser to simply ask you (via a pop-up dialog) about which client cert to use. When connecting
to a MOVEIit DMZ server, you may be prompted through your browser to select a client cert after you fill in
your username and password or before you view the sign on screen.

However, most browsers also have options to automatically present a client cert if you only have one
installed or not ask you about picking a client cert if you did not present one. In these cases you may be
using client cert authentication behind the scenes (in the "one cert, so don't ask” case) or not at all (in the
"no certs installed, so don't ask" case).

Finally, the private key on your client cert may be password protected. If this is the case you may need to

~12~
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type in the password you created when you opted to protect this client cert or key store as well. (Usually,
such prompting takes place once per session.)

~13~
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Getting Started - Uploading Files

There are 2 quick ways to upload files to MOVEit DMZ through the web interface:

Upload Wizard (Internet Explorer, Mozilla, Firefox, Netscape or Safari only):

Upload Files Now...

Select a folder: | { Home / John Smith w

# CLICK HERE to Launch the Upload/Download Wizard...

Upload Form (If not using the MOVEIit Upload Wizard):

Upload a File Now...

Select a folder: | { Home / John Smith w

Pick a file with the "Browse" button: |C:certreq.txt | Browse... |

Certificate request fil|

Enter any applicable notes:

...and then press the "Upload" button: [ Upload - |

The upload wizard and/or form is available in three different locations:

* Your Home page. Click on the "Home" link on the left side of the screen. Scroll down to the "Upload"
section on your Home page and pick the person/folder the file should go to.

« Any folder view page into which you are allowed to upload. If it is available, click the "Folders" link on
the left side of the screen and then "click into" the folders displayed until you find the folder into which
you would like to upload your file. Scroll down to the "Upload" section on this Folder's page.

» The New Package page, if Ad Hoc Transfer is enabled. In the "Package Actions" section of the Home
page, click on Send a New Package; in the Files section, you can use the Upload wizard to add files to
the package.

~14~
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File Notifications
These options are set by the Organization administrator.

Upload Confirmation: You may get an email message called an "upload confirmation" when you upload
your file. (This option is turned off by default.)

New File Notification: Other users may get an email message called a "new file notification" when you
upload your file. (This option is turned on by default.) However, you will NOT get a new file notification if
you upload a file into your OWN home folder.

Delivery Receipt: When someone downloads your file from MOVEit DMZ, you may also get a "delivery
receipt” message. (This option is turned off by default.)

File "Not Downloaded" Warning: If your file has not been downloaded within a set amount of time, you
may also get a "not downloaded yet" message to warn you that the person or process you expected to
pick up your file has not yet picked it up. (This option is turned off by default.)

Delivery Notification: If Ad Hoc Transfer is enabled, you may get an email message called a "delivery
notification" when a recipient reads a package or downloads a file from the package.

~15~
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Getting Started - Downloading Files

There are several ways to download files from MOVEit DMZ through the web interface. The general rule
of thumb is to click the "Download" link next to or under the file you wish to download. If installed, the
MOVEit Download Wizard will automatically help download your selected file; otherwise your browser will
handle it directly.

Folders and Files

@ Parent Folder
r MOVEitDMZ_AdditionalDocumentation. htrn 590885080 2/16/2010 11:15:08 AM 35KB  John Smith Leleie
Select Files: All - New - Old - None & Add jer (@ Add Virttual) - Permissions and Set

There are several ways to find the file you need to download:

» If you received a new file notification, click (or copy into your browser) the link sent in the email. This
link will take you directly to the file referenced in the email. (After signing on, if necessary.)

» If you received a new package notification, click (or copy into your browser) the link sent in the email.
This link will take you directly to the package referenced in the email. (After signing on, if necessary.)
See Getting Started - Viewing Packages for more information.

 If you know the name of the folder in which your file is located, click the Folders link and navigate to
the appropriate folder. A list of files will be displayed - download the one you are interested in.

» If you do not know where the file is, type EITHER the NAME of the file (i.e. "readme.txt") or the FILEID
(e.g., "1234567") into the Find File/Folder box on the LEFT side of the page and click the "Find File"
button.

~16~
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Getting Started - Viewing Packages

A package can contain a message and/or attached files. To view a package, click on the linked subject of
the package. Links to packages can be located in several different places:

* New packages will usually be displayed on your Home page. Simply click on the subject of any
package to view the whole package.

New Packages

Elg WTM diagram (1 file) (from Helga Finlayson at 3/5/2010 3:33:32 FM)
B anT diagram (1 file) (from Helga Finlayson at 3/5/2010 3:54:44 PM)

@ mark Al Packages Not New

» Newly received packages will always be in your Inbox. Other packages may have been moved to other
mailboxes. To list your mailboxes, click on the Packages link on the left-hand navigation section. Your
mailbox list will be shown, indicating the number of new packages and total packages in each. Click on
a mailbox to view its contents, and click on a package subject to read an individual package.

&7 /Inbox/
Go To Mailbox; |/Inbox 'I _T?GDTQ__

Packages
Subjec Eiles Size Erg Actions
I @ invoice for your review 1 51.9KB Freddy Masterson 3
I @ Latest figures for Q7 1 74 KB 2(16/2010 11:56:40 AM 3

172272010 4:56:08 PM i

If you received a new package notification, click (or copy into your browser) the link provided in the
email. The link will take you directly to the package referenced (after signing on, if necessary).

Package View
Clicking on a package subject from any package list will display the actual package.

Information such as the sender, the recipients, the subject, and the current mailbox are shown in the
package header section. Below that, the message body is shown, followed by a list of attachments, if
there are any. Clicking on an attachment name will lead to a page with information about the attachment
file. A Download button is provided, along with a Download All button if the Upload/Download Wizard is
installed and enabled.

~17~
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@ Package from Helga Finlayson

[ETrash] [QHepIy] [QJFEepIyAII] [bFDrward]

To: John Smith
From: Helga Finlayson at 3/2/2010 3:58:15 PM
Subject: latest figures for Q2

Mailbox: [ Inbox/

John,

Here are the Q3 figures for your review

Helga
Files:

| verkaufi9luneds & (1.6 MB) | & Download
Total: 1.6 MB

[ETrash] [QHepIy] [@HeplyAll] [bFDrward]

& View Package History - /89 View Print Friendly

The Package Options section of the page displays the actions that can be performed on the current
message. These actions will include some or all of the following:

Trash - Move the package to the Trash mailbox.

Delete - Only available to packages in the Trash mailbox, this permanently removes the current
package from the Trash mailbox.

Reply - Start composing a new package to the sender of the current package. The body of the current
package will be retained and each line marked with the ">" character.

Reply All - Start composing a hew package to the sender of the current package, as well as the
recipients of the current package. As with Reply, the body of the current package will be retained and
each line marked with the ">" character.

Forward - Start composing a new package with no recipient. As with Reply and Reply All, the body of
the current package will be retained and each line marked with the ">" character. Unlike Reply and
Reply All, any attachments in the current package will be copied to the new package.

Move/Restore - In all mailboxes except Trash, this will be "Move". In Trash, it will be "Restore". They
both function the same way, allowing the user to select a mailbox to move the current package to.

View Send Receipt - View the Send Receipt, which shows the subject, sent date and time, recipients,
any attached files, and any options, such as expiration and quota, set for this package.

View Package History - View any audit log entries associated with the current message.

View Print Friendly - View the package in a printer friendly format. (Navigation is suppressed and the
package is forced into a 660 pixel-wide page.)

~18~
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Getting Started - Sending Packages

Sending a new package is like sending an email with attachments. As such, it is a familiar process, and
uses a form similar to a compose email form. The "Package Actions" section may appear on the home
page and/or the main packages page.

Package Actions

B send a new package... - @ Manage your address book...

1. To get started, click Send a new package. The Package compose page opens.

# New Package

[[;jSend] [p Preview ] [&Check Recipients] [xCanDeI ] [ESave as Draft ] [ESave as Template ]

@To ‘ Helga Finlayson ‘
Show Cc/Bcc
Subject: ‘ project schedule ‘
Note: 3 E== = = ==
b 7/ U [foy v|[Szgyv] E = E = = = E e B ¥
Helga,
Here are some upcoming dates to be aware of:
+ 4/15: Code freeze
e 5/1: Important meeting with client
+ 5/14: ship date
The full schedule is attached. Let me knovs if you have any questions.
Nohn
Files: ™ a ; S a1 KR
AHT_ProjectSchedule.xls & 1 KB)
(Optional) - ! @ . @
Total: 31 KB
To upload an attachment: /' CLICK HERE to Launch the Upload/Download Wizard...
Options: [[] Delivery Receipt(s)

] Prevent "Reply All"

| @ send | | 2 Preview | | & Check Recipients | | 3 Cancel | | [ Save As Draft | | (= Save As Template |

~19~



Getting Started - Sending Packages

2.  Enter the intended recipients, a subject, and a note (the note may be optional depending on the
Organization settings, which are set by your Administrator).

Add recipients in the To field by entering a valid email address. Separate multiple entries with a
comma. If your Administrator has configured it, you may also see the Address Book options for
adding recipients. You can enter yourself as a recipient.

In the Subject field, enter a description of the package (the subject will usually be included in the
'new package notification' email).

Use the Note field to enter a note for recipients. (The note may be optional depending on the
organizational settings.) This note will appear in the package, it does not appear as part of a new
package notification email.

Depending on the Organization settings, you may see a rich text editor where you can type your
note. In this editor, buttons above the editing box let you change the font, size, style, alignment,
indentation, and even color of the text you enter. You can also enter links and lists.

You may also have a Check Spelling button available, which will check the spelling of both the
package subject and the note. Misspelled words will be highlighted and you may use your left
mouse button to select appropriate replacements.

Click the Preview button to see what your note will look like to your recipient(s). Clicking the Edit
button from the Preview page will let you continue working on your note.

3. Addfiles. To add file attachments to your package, click the Browse button. If the Upload/Download
Wizard is installed and enabled, you can use it to upload your files, while making sure they are
integrity checked. Otherwise, you can select your files by using the browser's file selection interface,
then click Upload.

4.  Select any options for this package. To make sure you get notified when your recipient(s) read the
package, check the Delivery Receipt(s) checkbox. See Web Interface - Packages - Sending for
more information about the packages options.

5.  When you are done composing your package and uploading any attachments, click Send to send
the package. Once sent, a copy is saved to your Sent mailbox for future reference.

A 'new package notification' email will be sent to your recipients, to inform them that a package is
waiting for them. Recipients can click on the web link in this notification to connect to the site and
view the package.

Note: Depending on the Organization settings, you may need to set a password that unregistered
recipients (recipients that are not MOVEit DMZ users) will use to access the package. You may also
need to send the password manually to these recipients. For more information about password
options, see Web Interface - Packages - Sending.
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Getting Started - Sign Off

You may be signed off for one of two reasons:

* You clicked the "Sign Off" link found near the top of the page. Typically, a "Signed off successfully"
message will appear at the top of the screen to confirm a proper sign off.

@ Signed off successfully.

* You have done NOTHING for the last XX minutes (usually, 20 minutes) and you were signed off
automatically for security reasons. Often, a "signout by timeout" will result in less friendly "You already
signed off" or "Session has expired" messages at the top of the screen.

6 You already signed off.

O Y¥ou were signed out because of inactivity. Please sign on again to continue.

» An administrator terminated your session.

No matter how you are signed off the system, you will be returned to the Sign On page. If you attempt to
"re- sign on" from this page, you will usually be returned to the page you were viewing before you signed
off. Also, with few exceptions, pressing the "BACK" button on your browser will not allow to see MOVE:it
DMZ content unless you sign back on.
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General Information - Client Support

The following list of clients includes those which have been tested against MOVEit DMZ by Ipswitch and
our customers. However, because MOVEit DMZ conforms to HTTP, FTP, SSL and SSH standards, we
continue to add to this list as new clients are discovered, developed and/or tested.

In several cases below, the terms "Linux" and "BSD" (two Unix variations) are used interchangeably;
please consult the individual vendor's literature for the exact list of platforms supported. Likewise,
"Windows" generally covers Microsoft's 32-bit operating systems from Windows 98 through Windows 7,
but the exact list of supported operating systems should be obtained from the individual client vendor. (All
MOVEit clients have been tested and approved for use under Windows 7.)

Supported Web Browsers

MOVEIit DMZ has been tested against and fully supports the following major browsers:
» Microsoft Internet Explorer (IE) 7.0, 8.0, 9.0 (on Windows only)
* " When using MOVEit Upload/Download Wizard (ActiveX or Java)

* Mozilla FireFox (FF) 3.6, 4.x, and 5.0 (on Windows, Macintosh and RedHat Linux)
* " When using MOVEit Upload/Download Wizard (Java - Windows/*nix/Mac OS X)

» Google Chrome 13.x (on Windows only)
* " When using MOVEit Upload/Download Wizard (Java - Windows/*nix/Mac OS X)

* Apple Safari 4.x and 5.x (on Macintosh only)
* " when using MOVEit Upload/Download Wizard (Java Only)

w~ = Indicates this client ensures the integrity of transferred files and proves who uploaded and who
downloaded a specific file (non-repudiation).

Use of the MOVEit Java Wizard on the Macintosh version of Firefox requires that you use the Java
Preferences applet to select Java 1.5 (rather than 1.4.2).

Supported Secure FTP/SSL Clients

MOVEIit DMZ has been tested against and fully supports a large number of secure FTP clients using FTP
over SSL:

* MOVEit Freely y (free command-line)
+ MOVEit Buddy = (GUI)
« MOVEIit Central y (W/Admin)

* WS_FTP Professional and WS_FTP Home (GUI, version 7 and higher, Windows) (i version 12 and
higher)
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SmartFTP s (GUI, version 1.6 and higher, Windows)

SmartFTP (free GUI, version 1.0 and higher, Windows)

Cute FTP Pro (GUI, version 1.0 and higher, Windows)

BitKinex (GUI, version 2.5 and higher, Windows)

Glub FTP (GUI, Java 2.0 and higher)

FlashFXP (GUI, version 3.0 and higher)

IP*Works SSL (API, Windows, version 5.0)

LFTP (free command-line, Linux, Unix, Solaris, AlX, etc.)

NetKit (command-line, Linux, Unix, Solaris, etc.)

SurgeFTP (command-line, FreeBSD, Linux, Macintosh, Windows, Solaris)
C-Kermit (command-line; v8.0+, AIX, VMS, Linux, Unix, Solaris)

AS/400 native FTPS client (OS/400 minicomputer)

z/OS Secure Sockets FTP client (z/OS mainframe)

TrailBlaxer ZMOD (OS/400 minicomputer)

NetFinder (GUI, Apple)

Sterling Commerce (batch, various)

Tumbleweed SecureTransport (4.2+ on Windows, batch, various)

Cleo Lexicom (batch, various)

bTrade TDAccess (batch, AIX, AS/400, HP-UX, Linux, MVS, Solaris, Windows)
cURL (command-line, AlX, HP-UX, Linux, QNX, Windows, AmigaOS, BeOS, Solaris, BSD and more)

South River Technologies "WebDrive" (Windows "drive letter" - requires "passive, implicit and 'PROT
P™ options)

Stairways Software Pty Ltd. "Interarchy” (Mac "local drive” and GUI )

FTP Client Developers: Please consult the "FTP - Interoperability - Integrity Check How-To"
documentation for information about how to support integrity checks with your FTP client too.

Supported Secure FTP/SSH (and SCP2) Clients

MOVEIit DMZ has been tested against and fully supports the most popular secure FTP clients using FTP
over SSH as well:

OpenSSH sftp for *nix (free command-line, Unix - including Linux and BSD, password and client key
modes)

OpenSSH for Windows (free command-line, Windows, password and client key modes)
OpenSSH sftp for Mac (preinstalled command-line, Mac, password and client key modes)

OpenSSH sftp for z/OS (part of "IBM Ported Tools for z/OS", z/OS 1.4+, password and client key
modes)

Putty PSFTP, (command-line, Windows, password and client key modes)

WS_FTP (GUI, Windows, version 7.0 and higher; version 7.62 has a compression-related bug which
prevents it from uploading large, highly compressible files)

BitKinex (GUI, version 2.5 and higher, Windows)
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* F-Secure SSH (command-line, 3.2.0 Client for Unix, password and client key modes)
» Filezilla (GUI, Windows)

» SSH Communications SSH Secure Shell FTP (GUI, Windows, password and client key modes;
requires setting # of transfers to 1)

e SSH Tectia Connector (Windows)

» SSH Tectia Client (Windows,AlIX,HP-UX,Linux,Solaris)

e J2SSH (free Java class - requires Java 1.3+)

* Net::SFTP - Net::SSH::Perl (free Perl module for Unix)

e MacSSH (GUI, Mac, password mode only)

» Fugu (free GUI, Mac, password mode only)

» Cyberduck (free GUI, Mac, password and client key modes)

* Rbrowser (GUI, Mac, password mode only)

» Transmit2 (GUI, Mac, password and client key modes)

» gftp (GUI, Linux, password and client key modes)

» Magnetk LLC sftpdrive (Windows "drive letter", password mode only)

» South River Technologies "WebDrive" (Windows "drive letter", password mode only)
* Cyclone Commerce Interchange (Solaris, client key mode only)

» Stairways Software Pty Ltd. "Interarchy" (Mac "local drive" and GUI, password mode only)

* Miklos Szeredi's "SSH FileSystem", a.k.a. "SSHFS" (*nix "mount file system" utility, password and
client key modes; requires OpenSSH and FUSE)

e Tumbleweed SecureTransport (4.2+ on Windows, batch, various)

Note: Two of the clients above, (OpenSSH for Windows & SSH Communications), are capable of
uploading files using multiple independent threads which may send blocks of data non-sequentially. This
mode is not supported by MOVEit DMZ SSH and should be disabled using the "-R1" command-line
option.

In addition to the SFTP clients listed above, MOVEit DMZ has limited support for some SCP clients. This
list of clients is limited to those that implement the SCP2 protocol, which uses SFTP as its underlying
transfer mechanism. MOVEit DMZ has been successfully tested with these SCP clients:

e PSCP, (command-line, Windows, password and client key modes)
* F-Secure SCP2 (command-line, 3.2.0 Client for Unix, password and client key modes)
e WIinSCP (command-line; SFTP mode)

w~ = Indicates this client ensures the integrity of transferred files and proves who uploaded and who
downloaded a specific file (non-repudiation).

MOVEit Central and MOVEit DMZ is the FIRST client and server solution to offer FTP over SSL (ftps) and
FTP over SSH (sftp) support in a single product. MOVEit was also the first family of Windows-based
products to support all three modes of FTP over SSL transport. Our commitment to full implementation of
industry security standards ensures that a wide variety of clients using the FTP protocol over SSL or/and
SSH can exchange files with MOVEit DMZ.
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Additional FTP over SSL Information:

The three modes of FTP over SSL are:

* TLS-P (aka "Explicit, Always", "SSL" and "TLS")
e TLS-C (aka "Explicit, Negotiate")
» Implicit (usually connected over port 990)

Most administrators prefer their clients to connect to MOVEit DMZ using the IMPLICIT mode of FTP over
SSL (TCP port 990). There are two advantages implicit mode enjoys over the other two modes due to its
requirement to establish a secure channel before passing any commands at all. (The other two modes

connect insecurely on TCP port 21, then build up a secure channel before passing sensitive information.)

» Implicit mode offers fewer interoperability problems because there are almost no options to haggle
over during the connection.

« Implicit mode protects against the case where a fumble-fingered user or a poorly written script "leaks"
a username, password or other information during the non-secure negotiation of the channel.

Please see the "FTP Server" section of this manual for additional information about supported FTP clients
as well as a technical description of secure FTP and what a secure FTP client must do in general to be
supported by MOVEIit DMZ's secure FTP server.

Supported AS2/AS3 Clients

MOVEit DMZ supports any AS2 client that has been "Drummond" or "eBusinessReady" certified; the
software MOVEit DMZ uses to handle incoming AS2 files and MDNs has itself been certified
"eBusinessReady" under a program now managed by Drummond.

AS3 clients are just FTP/SSL clients as far as MOVEit DMZ is concerned. MOVEit Central handles the
encryption/decryption, signing and verification of AS files in either case.

User Automation

MOVEIit EZ is a Windows desktop client which automatically and securely moves files between MOVE:it
DMZ and a user's local machine or remote server. End users or applications simply copy files to a
designated folder on their local machine and they are whisked away to MOVEit DMZ. Files which are

uploaded for that user to MOVEit DMZ are automatically downloaded and placed on their local machine.

Note: ALL MOVEit EZ clients will need to be updated to MOVEit EZ V.6.5 or later to work with MOVE:it
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DMZ V.6.5 or later. Because of problems with older MOVEit EZs unique handling of MOVEit DMZ folders,
MOVEit DMZ will now prevent sign-ons from pre-6.5 versions of MOVEit EZ and will display a message to
the end user telling them to upgrade to MOVEit EZ 6.5 or later.

MOVEIit EZ normally runs as an icon in the tray of an end user, but it is often also installed as a service.
During file transfers it will pop open status balloons like the one pictured below to let the end user know it
is working. When new files have arrived, the MOVEit EZ icon will change (similar to an email client) to let
the end user know something new has arrived.

(i) MOVEit E2 »

Gek DMZ Trials
DMZ_2994 Alpha.exe
Bykes: 9,139,264 (85%)

e 11:01 AM

MOVEit EZ supports the concept of guaranteed delivery, which means that it will only accept files which
pass a cryptographic integrity check, will resume incomplete transfers and will retry failed transfers.

More information on MOVEit EZ is available on the MOVEIit EZ web site. 30-day, self-installing
evaluations can be obtained from this page. Site licensing and customized redistribution options
(including custom application name and icons) are also available.

Batch File Transfers Involving MOVEIit DMZ

Many administrators like to use ".bat" scripts for FTP transfers. (.bat files are easy to debug, simple to
read and can make use of the built-in ftp.exe client Microsoft ships with every operating system.)
Unfortunately, these batch files are limited by ftp.exe itself; specifically, ftp.exe lacks the ability to do
passive FTP transfers (often necessary if transferring through firewalls) and secure FTP transfers
(recommended for sensitive transmissions over the Internet or other untrusted networks).

MOVEit DMZ normally accepts only secure connections, so ftp.exe itself cannot be used to FTP files to
and from MOVEit DMZ. However, the MOVEit family provides a free and secure alternative for ftp.exe
called "MOVEit Freely" (aka "ftps.exe"). If you would prefer to use FTP over SSH transmissions, free
scriptable clients are available for almost every version of Unix ever invented as well as most Windows
operating systems from OpenSSH.

To avoid several all-too-common firewall issues with the FTP/SSL protocol, Ipswitch also offers a free
HTTPS-based command-line utility called MOVEit Xfer that accepts the same syntax and commands as
MOVEit Freely and Microsoft's ftp.exe client. Available in both Windows and Java 1.4.2+ versions, this
scriptable utility provides single-port secure file transfer on a wide variety of platforms including *nix,
Windows, Macintosh and some mainframes.

Copies of MOVEit Xfer and MOVEit Freely are available from the MOVEit support site or from the MOVEit
product information site.

Programmatic Control of MOVEit DMZ with MOVEit DMZ API
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MOVEit DMZ offers two programming interfaces to Windows and Unix programmers.
MOVEit DMZ APl Win(dows)

MOVEit DMZ API is a Windows COM object which lets developers build applications and scripts to
exchange secure files with MOVEit DMZ servers, as well as administer folder settings, folder permissions,
users and group membership.

MOVEit DMZ API Java (*nix, Windows, Macintosh, Mainframe, etc.)

MOVEIit DMZ API Java is a Java class which lets developers build applications and scripts to exchange
secure files with MOVEIt DMZ servers, as well as administer folder settings, folder permissions, users and
group membership.

As these products are separately licensed from MOVEit DMZ, you may contact Ipswitch directly for more
information about either of the MOVEit DMZ API products.

Scheduled and Audited File Transfers Involving MOVEit DMZ with
MOVEit Central

MOVEit Central is an enterprise file transfer manager capable of simultaneous file transfers to and from
hundreds of Windows file systems, FTP/FTPS/SFTP servers, mail servers, web servers, MOVEit DMZ
servers and AS1/AS2/AS3 partners.

Included are a full featured task scheduler, guaranteed delivery, instant (event-driven) transfers, multiple
sources/destinations in a single task, the ability to run custom VBScripts against processed files in a
fault-tolerant sandbox, and custom event log and/or email notification support. Security features include
secure channels for remote control/configuration and AES encryption of configuration information,
including remote host credentials.

Note: ALL MOVEit Central clients will need to be updated to the following patched versions of the most
recent releases to work with MOVEit DMZ V.6.5 or later. Because of problems with older MOVEit Centrals
using the improved folder structure added in MOVEit DMZ V.6.5, MOVEit DMZ will now prevent sign-ons
from older versions and will display a message to the end user telling them to upgrade to one of the
following patched versions.

 If you are running version 6.0.0.0 or version 6.0.0.1, you will need to upgrade to version 6.0.0.2 or later
to access MOVEit DMZ 6.5 or later.

» If you were given a special version of MOVEit Central, please contact MOVEit Support for an
appropriate upgrade version.

» All other releases of MOVEit Central should upgrade to version 7.0.2.0 or later to access MOVEit DMZ
6.5 or later.

~27~



General Information - Security

General Information - Security

The following security features are functions of the MOVEIit DMZ software and exist in addition to the
hardening of the operating system and associated application services.

Transport Encryption

During transport MOVEit DMZ uses SSL or SSH to encrypt communications. The minimum strength of
the encryption used during web transport (e.g., 128-bit) is configurable within the MOVEit DMZ interface.

This value is configurable by organization. To configure this value for any particular organization, sign on
as a SysAdmin, view the organization for which this value should be set, and click the "Change Req" link
to set the value. NOTE: If you set the minimum encryption value of the "System" organization (#0), you
will be given the chance to apply your setting to ALL organizations in the system.

Storage Encryption

MOVEit DMZ stores all files on disk using FIPS 140-2 validated 256-bit AES
(http://csrc.nist.gov/encryption/aes), the new (US) federal standard for encryption. MOVEit Crypto, the
encryption engine on which MOVEit DMZ relies, is only the tenth product to have been vetted, validated
and certified by the United States and Canadian governments for cryptographic fithess under the rigorous
FIPS 140-2 guidelines.

MOVEit DMZ also overwrites just-deleted files with random bytes to prevent even encrypted files from
lingering on a physical disk after users thought them to have been destroyed.

Precautions Taken During Transport-Storage Exchange

If files received by MOVEIit DMZ were simply copied to a large cleartext memory buffer, trojan programs
could potentially "sniff" sensitive files out of these spaces.

Instead MOVEIitDMZ spools pieces of files received into much smaller buffers, encrypts them and writes
them to disk almost immediately. Spooling files in this manner reduces overall exposure in two ways: 1)
reduces amount of information exposed and 2) reduces time information is exposed. (This technique also
yields some important performance gains.)

(A frequently asked question regarding this issue is "why not just store the file using SSL or SSH" - a
short answer to this question is: SSL or SSH uses temporary keys which are renegotiated each time a
client establishes a new connection, and we need "more permanent" keys for storage.)

Integrity Checking

When certain file transfer clients are used with a MOVEit DMZ server, the integrity of transferred files will
be confirmed. All MOVEit secure FTP, API and web-based clients (including the upload/download Wizard)
support integrity checking. Other FTP clients can also take advantage of integrity checks; see "FTP -
Interoperability - Integrity Check How-To" for more information.

To perform an integrity check, both the client and the server obtain a cryptographic hash of the
transferred file as part of the last step of the transfer. If the values agree, both sides "know" that the file
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transferred is completely identical to the original. The results of any integrity check are not only displayed
to the user of the file transfer client but stored for ready access on the MOVEit DMZ server.

Immediate Transfer off Server

When used with MOVEit Central, MOVEit DMZ supports "event-driven" transfers which allow files to
begin spooling to internal servers as soon as they land on an Internet-facing MOVEit DMZ server. This
prevents even encrypted files from remaining on the server for longer than absolutely necessary.

Transfer Resume

MOVEit DMZ supports file transfer resume on both its HTTPS and FTPS interfaces. In addition to being
useful during transfers of multi-gigabyte file, this feature is also a secure feature in the sense that it makes
large file transfers less susceptible to denial-of-service attacks.

Folder Quotas

Enforceable folder size quotas can be set on various folders to prevent system storage from being
exhausted.

User Quotas

Enforceable user size quotas can be set on various users to prevent them from exhausting system
storage.

Delegation of Authority

Individual end-user members of a group can be designated as Group Admins. These users then are able
to administrate the users, folder permissions and address books in their group, subject to various
parameters set by organization administrators.

Administrative Alerts

Email notifications are sent to administrators when users are locked out, when the internal consistency
checker notices something amiss with the database, etc.

One-Way Workflows

MOVEit DMZ can be configured to never allow users to download what they have just uploaded into the
system. This configuration alone can prevent users from misusing MOVEit DMZ as a repository of
personal or restricted materials. (Another common way to handle this scenario is through the use of IP
restrictions.)

Password Aging

Users can be forced to change their passwords periodically with MOVEit DMZ's password aging features.
Users will also be warned (via email) several days in advance of actual expiration, and notified again
when their password expires.
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Password History

MOVEIit DMZ can be configured to remember a certain number of passwords and prevent users from
reusing those passwords.

Password Strength Requirements

Various password complexity requirements can be set on MOVEit DMZ, including number/letter,
dictionary word and length requirements.

Account Lockout

If someone attempts to sign on to a valid account with an incorrect password too many times, their
account can be locked out and administrators will be notified via email.

IP Lockout

A very real concern of administrators of any authenticated resource which supports account lockouts is
that someone will get a list of valid usernames and lock all of them out. To mitigate this risk, MOVEit DMZ
offers a feature which will prevent a machine with a specific IP address from making any further requests
of the system if MOVEIt DMZ sees too many bad signon attempts. Administrators will also be notified via
email when this occurs.

Restricted IP/Hostname Access

Specific users or classes of users can be restricted to certain ranges of IP addresses and/or hostnames.

Detailed, Tamper-Evident Audit Logging

MOVEit DMZ logs not only signon and signoff events, but permission changes, new user additions and
other actions which directly affect the security of the system. Realtime views of this audit trail as well as
detailed query tools are available on the Logs and Report pages. All log entries are cryptographically
chained together in a way that makes any tampering (add, delete, change) of audit logs evident.

Remote Authentication

MOVEit DMZ's RADIUS and LDAP clients support any standard RADIUS and LDAP servers, including
Microsoft's Internet Authentication Server, Novell's BorderManager, Microsoft Active Directory, Novell
eDirectory, Sun iPlanet and IBM Tivoli Access Manager (SecureWay).

Obscured Product and Version Identity

MOVEIit DMZ does not reveal its product name to unauthorized users via the SSH and FTP interfaces and
can be configured to hide this information from web users as well. Version numbers are also only
available to authorized users. Obscuring this information prevents hackers from figuring out what they are
attacking without doing a fair amount of research.
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Client Certificates and Client Keys

All major interfaces of MOVEIit DMZ (SFTP, FTPS, HTTPS) support the use of SSL (X.509) client
certificates and SSH client keys. SSL client certs and SSH client keys are usually installed on individual
machines, but SSL client certificates are also available as hardware tokens.

Multiple Factor Authentication

When used with a username, IP addresses, passwords and client keys/certs offer one-, two- or
three-factor authentication.

External Authentication

Organizations worried about storing username-hash combinations on MOVEit DMZ's protected database
can use the External Authentication feature and move all non-administrative usernames and passwords
to RADIUS or LDAP servers. (Access to the remaining administrative usernames can be locked to
specific, internal-only IP addresses.)

Not-In-DMZ Storage Option

There is a way to store MOVEIit DMZ encrypted files in a location that is not in a DMZ. It is to deploy
MOVEit DMZ on a piece of an existing storage area network (SAN).

Web Browser "Clickable Keyboard" Keystroke Logging Protection

To prevent keystroke logging software and hardware from capturing the keystrokes used to sign on to a
MOVEIit DMZ using a web browser, a clickable keyboard is provided as an alternate method of data entry.
The same keyboard also protects other password fields used throughout the application to protect other
users as well.

Cross-Frame Scripting Protection

To help prevent cross-frame scripting attacks against MOVEit DMZ, the web interface will prevent itself
from being loaded in a frame or iframe window. This can be overridden using the "contentonly” flag, if the
goal is to integrate MOVEIit DMZ with an existing portal application using frames. See the URL Crafting
doc page for further details.
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General Information - Regulations -
Privacy/Security/Auditing

This guide answers some questions regarding MOVEit DMZ's expected conformance to HIPAA, FDIC,
OCC, G-L-B Act, California SB 1386, Canadian PIPEDA, Payment Card Industry ("PCI"), Sarbanes-Oxley
(a.k.a. "SARBOX") and other regulations. Please consult with Ipswitch for the latest information about
how MOVE:it helps its security-conscious customers achieve their file transfer and storage privacy and
security standards as well as relevant contractual, industry and regulatory requirements.

» "Data at Rest" - MOVEIit DMZ satisfies this requirement by encrypting all files stored on disk with FIPS
140-2 validated 256-bit AES encryption. MOVEit Crypto (the encryption module which powers MOVE:it
DM2Z) is only the tenth product to have been vetted, validated and certified by the United States and
Canadian governments for cryptographic fithess under the rigorous FIPS 140-2 guidelines.

» "Datain Motion" - MOVEit DMZ satisfies this requirement by using encrypted channels (SSL or SSH)
when sending or receiving data.

e "Tamper-Evident Audit Trail" - MOVEIit DMZ maintains a full audit trail of not only every file transfer
but every administrative action as well. All entries are cryptographically chained in a way that makes
log tampering (i.e., adding, deleting or changing entries) evident. Scheduled "tamper checks" are run
automatically and may also be run manually whenever needed.

» "Integrity Checking" - MOVEit DMZ and MOVE:it file transfer clients including the Upload/Download
Wizard, EZ, Xfer, Freely, Central, APl Windows and API Java use cryptographic hashes to verify the
integrity of files throughout the transfer chain.

* "Non-repudiation" - MOVEit authentication and integrity checking allows people to prove that certain
people transmitted and/or received specific files.

» "Guaranteed Delivery" - When MOVEit non-repudiation is combined with MOVE:it transfer restart and
transfer resume features, it satisfies the requirements for a conglomerate concept called "guaranteed
delivery".

e "Obsolete Data Destruction" - MOVEit DMZ overwrites all deleted files with cryptographic-quality
random data to prevent any future access. Specifically, MOVEit DMZ meets the requirements of NIST
SP800-88 (data erasure).

* "Need-To-Know Access Only" - MOVEit DMZ user/group permissions allow specific access to only
those materials users should access.

» "Good Password Protection" - MOVEIit DMZ requires tough passwords, prevents users from reusing
passwords and periodically forces users to change their passwords.

e "Good Encryption" - MOVEIit DMZ uses SSL to communicate across networks. This "negotiated"
protocol can be enforced to connect with 128-bit strength, the maximum currently available. MOVEit
DMZ uses MOVEit Crypto's FIPS 140-2 validated 256-bit AES to store data on disk. (This algorithm
has been selected by NIST to replace DES, and is faster and more secure than Triple-DES.)

» "Denial of Service Protection" - MOVEIt DMZ is resilient to DOS attacks caused by resource
exhaustion through credential checks or other resources available to anonymous users. ("Nuisance” IP
addresses will be locked out.)

* "Hardening" - Installation of MOVEit DMZ involves a multi-step (and FULLY documented) hardening
procedure which covers the operating system, web service environment, permissions and extraneous
applications.

» "Firewall" - MOVEit DMZ comes with a detailed firewall configuration guide to minimize confusion on
the part of firewall administrators. MOVEit DMZ also supports the use of native IPSec as a
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"poor-man's" (packet filtering) firewall as a second line of defense.

e "Code Escrow" - The complete source code and build instructions of major (i.e. "3.2") versions of
MOVEit DMZ are escrowed with a third-party.

» "Code Review and Regression Testing" - All MOVEit DMZ code passes through a code review and
change control is maintained with the help of Microsoft's SourceSafe application. Regression testing is
performed on each release with an ever-increasing test battery which now includes several thousand
tests.

* "Multiple Factor Authentication" - When used with a username, IP addresses, passwords and client
keys/certs offer one-, two- or three-factor authentication.
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Web Interface - Home Page - Overview

The home page is designed to be a "friendly" starting point for both administrators and users. From this
page you can see any new files which have been uploaded or posted for you, browse to various folders to
retrieve "old" files, or upload a file into the system. If Ad Hoc Transfer is enabled, you can also send a file
package to one or more individuals, and you will see any new packages sent to you.
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@ Changed user language setting OK.

@ Home

Announcements

This server will be offline for routine maintenance on April 1, from 25:00 to 29:00.
Fosted by Helga Finlayson at 3/2/2010 5:12:25 FM

'East Coast' Group Announcement

Folder permissions will be changed as of April 1.

FPosted by Helga Finlayson at 3/2/2010 5:17:46 FM

Browse Files and Folders...

To search for a particular file, enter the file name or file ID in the Find File box on the left side of
the page and press the "Find File" button.

] Go To Your Home Folder - & Browse Other Folders

New Packages

@ wm diagram (1 file) (from Helga Finlayson at 3/5/2010 3:55:32 PM)

@ anr diagram (1 file) (from Helga Finlayson at 3/5/2010 3:54:44 PM)

B Mark All Packages Mot Mew

Upload Files Now...

Select a folder: |/ Home / John Smith v

/ CLICK HERE to Launch the Upload/Download Wizard...

Package Actions

B send a new package... - @ Manage vour address book...
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Announcements

Some organizations will post an announcement for all users to see after they sign on. The name of the
person who posted the announcement as well of the time of the announcement will appear immediately
below the announcement itself.

Announcements

This server will be offline for routine maintenance on April 1, from 25:00 to 29:00.
FPosted by Helga Finlayson at 3/2/2010 5:12:25 FM

'East Coast’ Group Announcement

Folder permissions will be changed as of April 1.

Fosted by Helga Finlayson at 3/2/2010 5:17:46 PM

Groups may also post announcements to their members. Group announcements will appear here along
with the name of the group the announcement belongs to. As with the organization announcement, the
name of the person who posted the announcement as well as the time of the announcement will appear
immediately below the announcement itself.

New Files

If any new files have been uploaded recently, they will be listed in this section. New files will be organized
by folder (clicking on a folder will take you to the folder view). Clicking on the file name will take you to the
file view. Clicking on the name of the person who uploaded the file will take you to a brief user profile.
Clicking on the "Download" link will pop up a "save as..." dialog which lets you save the file to your local
hard drive. Several links are also shown. One link will take you to your home folder, another will take you
to the main folder list. The third link will mark all the new files listed as Not New, so that they will no longer
appear in this list.

New Files

&3 /Home/John Smith

| AHT ProjectSchedule.xls (Uploaded by Helga Finlayson on 3/8/2010 2:42:31 PM) -
Download

@) Go To Your Home Folder - & Browse Other Folders

| Mark All Files Not New

Browse Files and Folders...
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If you currently have no new files to download, the "Browse Files and Folders..." section will be displayed
instead. This section provides a hint about using the Find File box to locate files and two links. One link
will take you to your home folder, the other will take you to the main folder list.

Browse Files and Folders...

To search for a particular file, enter the file name or file ID in the Find File box on the left side of
the page and press the "Find File" button.

&) Go To Your Home Folder - &J Browse Other Folders

New Web Posts
If you are "interested in" the collected results in a webpost folder, all folders with new webposts will be

listed in this section. Clicking on a folder link will take you to the folder view, from which you may select to
download or view the new web posts. A link is also available that will mark all the new webposts listed as

Not New, so that they will no longer appear in this list.

New Web Posts
5 WebPosts/Grape Survey (1 newy posts)

| Mark Al Webposts Mot Rew

New Packages
If Ad Hoc Transfer is enabled, any new packages for you will appear in this section. (A package can
contain a secure message and/or attached files.) This list will include any unviewed package that is not

currently located in your Trash mailbox. Clicking on the package subject will take you to the package
view, where you can view the package and then perform an action on it, such as downloading files, or

moving or replying to the package.
New Packages

B wim diagram (1 file) (from Helga Finlayson at 3/5/2010 3:55:32 PM)
B aur diagram (1 file) (from Helga Finlayson at 3/5/2010 3:54:44 PM)

@ mark All Packages Not New
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Upload a File Now...

The form in this section allows Users to upload files with minimum hassle. Simply follow the steps (notes
are optional) and press the upload button to upload a file into the system.

Upload Files Now...

Select a folder: | { Home / John Smith w

# CLICK HERE to Launch the Upload/Download Wizard...

Upload/Download Wizard
The "Launch the Upload/Download Wizard" link kicks off the MOVEit Upload/Download Wizard, a tool

which makes web transfers faster and adds the ability to collect several files in a single archive before
transfer. (More information about the Wizard can be found in the Wizard section.)

Without the Upload/Download Wizard

The Upload/Download Wizard works with most modern browsers. If your browser does not support the
Upload/Download Wizard, the following dialog will be displayed instead:

Upload a File Now...

Select a folder: | { Home / John Smith W

Pick a file with the "Browse" button: |C:certreq.txt | Browse... |

Certificate request filg]
- Upload - |

Enter any applicable notes:

...and then press the "Upload" button:

Package Actions

From this section, you can click "Send a new package" to display the form that lets you create a new
package. You can also click "Manage Address Book" to view and edit your list of contacts.
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Package Actions

B send a new package... - Manage your address book...
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Web Interface - Home Page - Wizard Install

The first time a user signs on to MOVEit DMZ, MOVEit DMZ will notice that the Upload/Download Wizard
is not installed, and will send the user to a page from which they can install the Wizard, or choose to
disable it.

Internet Explorer

Internet Explorer users will be sent to the ActiveX Wizard Installation page, which gives options to install
the ActiveX Wizard, disable it, or disable it and install the Java Wizard.

g Account Options (John Smith)
Wizard Installation

| noticed (due to missing cookies) that vou dan't hawe the Activex Wizard installed. Would vou
like to...

& Ty to install the ActiveX Wizaril

& Disable the Wizard

& Dizable the Wizard (s sassion oniy
& Trytoinstall the Java Wizard

If you choose Try to install, you will be sent to a page which will attempt to download the ActiveX control.
This may take several seconds. You may need to alter your browser's security settings to permit signed
ActiveX controls to be installed in order to successfully complete the process.

If you choose Disable, you will not be prompted to install the ActiveX Wizard again unless you explicitly
request it via the Account Options page. If you choose Disable (this session only), during the next
browser session, you will be shown a link to install the Wizard.

Internet Explorer 7.0 (on Windows Vista)

If you are running Internet Explorer 7.0 on Windows Vista, you may have to perform an extra step before
you can use all the features of the Wizard, such as the ability to download multiple files at once. This
extra step is to add any MOVEit DMZ site you communicate with into your Internet Explorer list of
"Trusted Sites".

To change your security settings in this way, double-click on the "Internet” label (with the globe) at the
bottom of your IE browser window.

€D Internet T 100% - g

An "Internet Security Properties" dialog window will be displayed. Click the "Trusted Sites" icon (the green
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checkmark) and then click the "Sites" button. A list of existing trusted sites will appear and your MOVEit
DMZ site should be listed in the "Add this website to the zone" text box. Click the "Add" button to finish
trusting your MOVEIit DMZ site, and use the "Close" and "OK" buttons to leave the window behind.

Internet Security Properties i

Security |

Select a zone to wiew ar change security setkings.

@ € v O

Inkernet Local intranet  JNEECHREEE — Restricked
sites
Trusted sites _
; : : Sikes
j This zone conkains websites that wou
: krust not to darmage wour compuker or
wollr files,

When complete, you should see a "Trusted sites" label (with a green checkmark) in place of the "Internet"
label (with the globe) at the bottom of your IE browser window.

|| Trusted sites | 00% v

Other Browsers

The first time a user signs on to MOVEit DMZ with a browser other than Internet Explorer (e.g. Firefox),
MOVEit DMZ will display a slightly different page with a link to install the Java Upload/Download Wizard.
The Java Upload/Download Wizard is a component very similar to the ActiveX Wizard, designed for
environments that can't run ActiveX controls.
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g Account Options (John Smith)
Wizard Installation

| noticed (due to missing cookies) that vou don't have the Java Wizard installed. The Java
Wizard requires that wou hawve Sun Java 1.4.2 or [ater installed. Would vou like to..

S Try to install the Java Wizard

& Disable the Java Wizard
# Disable the Java Wizard(thls session anng

The choices are similar to those for the ActiveX Wizard. If Java is not installed, the user can simply
choose Disable to avoid being prompted to install the Java Wizard in subsequent sessions.

Java can be downloaded from Sun's Java website.
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Web Interface - Common Navigation - Top Bar

Organizational branding and information about your account fill the top of every screen.

Enterprise Managed File Transfer.

Signed onto DoxOrg as Helga Finlayson (helga) My Account | Sign Out

"Skip Repetitive Navigation" Link - Optional link which allows disabled readers to quickly skip past the
common top and side links and get instead to "the page content." Admins: enable or disable this link from
the "Appearance" section on your "Settings" page.

(Organizational Logo) - A wide logo (typically 800 pixels or more) which effectively brands this and every
other page used by this organization.

"Account Bar" or "User Bar"

Identity Message - A brief "signed onto [Organization Name] as [Full Name]" message reminds users
who they are. (Especially those with multiple accounts on the same machine!) If the user's username is
different than that user's full name, the username will be displayed in parenthesis here as well.

My Account - A link to YOUR account options.

Sign Out - A link which allows YOU to sign out now.

SysAdmins Only: Act as SysAdmin - A link which allows a SysAdmin acting as an "Org Admin" to
resume full SysAdmin rights. A large and often red statement reminding you to not use your extremely

powerful SysAdmin account for daily user and folder maintenance will also appear in the user bar when
you are signed on as a SysAdmin.
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Web Interface - Common Navigation - Find File/Folder

The Find File/Folder box (typically located in a colored box on the LEFT SIDE of the screen) lets you
search the MOVEit DMZ system for files and folders using either an ID (e.g., "1234567") or a name (e.g.,
"myfile.txt").

Find File/Folder:

Name wildcards ("*") are allowed and their use in encouraged. For example, you may wish to search for
"* pdf", "myfile*.*" or "Home/John Smith/*".

Results from searches are displayed as soon as the "Find File" button is pressed.

| Find Files / Folders

Search Results for "sub™"

Found 1 file matching the search term "sub™
Envelope icon (| 1) indicates new files
File Name Date and Time From Actions
th / submarine.png 2/16/2010 5:02:00 PM Helga Finlayson Delete - Download
Found 2 folders matching the search term "sub®
Folder Path
@ MomelFreddy Masterson/subfolder

& /HomelJohn Smith/subfolder

The resulting file list has several columns:

» File Name: The folderpath and name of the file. If the folderpath is clicked, the user will be taken to a
view of this folder. If the name of the file is clicked, the user will be taken to a view of the file.

» Date and Time: When the file was uploaded (or created).

« From: The full name of the person (or device) who uploaded or created this file. If clicked, this link will
go to a view of this user.

» Action:
» Download: Downloads this file (in its original format)
» Delete: Deletes this file

The resulting folder list has only one column, containing the full path of the folders matching the search

~44~



Web Interface - Common Navigation - Find File/Folder

string. Clicking on a folder path will take you to a view of the folder.

Automatic Wildcards

There are two cases where wildcard characters will automatically be added to a search term in order to
find results:

« If a search term does not return any results, an asterisk wildcard character will automatically be
appended to the search term if one does not already exist, and the search will be retried.

« If a search term containing a slash (/") does not return any results, and the same search term with an
asterisk appended also does not return any results, an asterisk will be prepended to the search term if
one does not already exist, and the search will be retried. This allows users to search for partial
folderpaths and successfully find them.
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Web Interface - Common Navigation - Go To Folder

The Go To Folder box (typically located in a colored box on the LEFT SIDE of the screen) lets you quickly
jump to your favorite folders. If you have a home or default folder defined, and have permissions to that
folder, it will automatically be pre-selected here.

Go To Folder: !

/ Home - {Archive

I J {fLogs

f..FF'ac:Iff.aies
{./Bill Barkle
{ ffred

{ fFreddy Masterson
{./ {subfolder

{ MHelga Finlayson
{{John Smith

{./ {subfolder
WebPosts

When the "Go To" button is pressed, a view of the selected folder (including a list of any subfolders and
files, if applicable) will be displayed.

Note that this list shortens the full paths of folders and long folder names as well. In the example above,
the drop-down list represents the following full folder tree:

/

Archive

Archive/Logs
Archive/Packages

Home

Home/Bill Barkle
Home/fred

Home/Freddy Masterson
Home/Freddy Masterson/subfolder
Home/Helga Finlayson
Home/John Smith
Home/John Smith/subfolder
WebPosts

If you have access to a large number of folders, the "Go To Folder" drop-down will not be displayed.
Instead, you can type in the first few letters of the folder you are looking for into the "Find File/Folder" box.
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Web Interface - Common Navigation - My Account

The My Account page exists to allow anyone to change his or her own password or email address without
having to contact an administrator. It also provides a place to edit personal display settings, such as how
many files or folders are shown on file/folder list pages, and whether or not to use the Upload/Download
Wizard for uploading and downloading files. If Ad Hoc Transfer is enabled, you can select to always
receive a delivery receipt, and you can enter a signature for packages. The page can be accessed from
the user bar which appears at the top of each and every screen.

"Expiration Details" Section

If an expiration policy is assigned to your user account, the details of when the user account will expire
will be shown here. An information string states when the user account will be expired according to the
current policy.

* NOTE * This section will not appear if no expiration policy is assigned to the user.

Expiration Details...

SUF AOC0LnT
on 372010 9:31:58 PM unless account is wsad again (7 day’s) affer last sigr

"Change Your Password..." Section

This section lets you change your own password. You must type your old password where prompted, and
either select the suggested password, or choose to enter a custom password, and then press the
"Change Password" button. If password aging has been enabled, an additional aging status message will
be displayed to show how long it has been since the last password change and note when you must
change your password.

Change Your Password...

er Your Okd Password: | =
Suggested Password: L: = L=
MNew Password: = Use Sugoested Password
i TvpE Custom Fassyond
low press the "Change Password™ button: - Change Password -

* NOTE * This section will not appear if the Disallow User Password Changing feature has been enabled.
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Please see the "Settings" help page for more information.

* NOTE * You need to read the password rules shown here (and also shown when an attempt to change
your password fails). Depending on site specifics, passwords may be disallowed because they are too
short, contain variations of the username, contain common words or are otherwise too easy to guess or
crack.

"Edit Your Notification Settings..." Section

This section lets you change your email address. You may specify multiple email addresses for a single
account. In this case, email addresses should be separated with commas. You may also change your
preferred format for notification emails that you receive. Available formats are HTML and Text.

Edit Your Notification Settings...

Email Addre&s{e&}:l fmasterson@ipswitch.com

S oy S o A T - 1y gl ol ey
Kol rady Spacily MLl amad Sddrasses - sanarale SAch AdIress kil & COmS |

Preferred Email Format: & HTML " Text

w press the "Change Notification” button - Change Notification -

"Edit Your Language..." Section

If multiple languages are enabled, end users and temporary users will be able to change their language in
this section. Changing this setting saves the new language in the user's profile, and also changes the
current session to use the new language.

Edit Your Language...
Lullguagu;m

How press the "Change Language” button: - Change Language -

"Edit Your Display Settings..." Section

This section lets you configure how many entries will appear on file and folder list pages. Administrators
and Group Admins will also be allowed to change how many entries appear on user or group list pages.
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Edit Your Display Settings...

User/Group Entries Per Page:l 10
Fil/Folder Entries Per I‘agr.--.l 100

Howe press the "Change Display™ button: - Change Display - I

"Edit Your Ad Hoc Transfer Settings..." Section

This section lets you change personal package settings. The "Enable Delivery Receipts by Default" option
lets the you determine whether the Delivery Receipts option will be enabled by default when you create a
new package or reply or forward an existing package. The Signature field can be used to create an
automatic custom signature which will be appended to all new packages that you create.

Edit Your Ad Hoc Transfer Settings...

T Enable Defivery Receipts by default

Ad Hoc Transfer Signature:

|
H

- Change Ad Hoc Transfer Settings -

How press the "Change Ad Hoc Transter Settings” button:

Upload/Download Wizard Status

This section contains information about how the Upload/Download Wizard is configured for the current
user. There are two versions of the Wizard: ActiveX and Java. The ActiveX version is available only to
users of Internet Explorer. The Java version is available only if Sun Java 1.5 or later is installed on the
user's computer.

Included in this section is information about whether each component is installed on the current browser,
and if so, whether it is currently enabled for use. The Change Wizard Status link, when clicked, takes you
to a page which lets you change these settings.

Upkead/ Ddownload Wizard Status:
The Upload/Download Wizard is Installed and Enabled [ for this session only)

# Change Upload/Download Wizard Status [ActiveX Version)
The Wizard is Disabled [ for this session oniy)
& Change Upload/Downbaad Wizard Status [ lava Versior

= - = -
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There are separate but similar configuration pages for the ActiveX and Java Wizards:
ActiveX Wizard Settings

The ActiveX Upload/Download Wizard page, which is available only to Internet Explorer users, allows the
user to enable or disable the ActiveX Wizard, and change settings.

If the ActiveX Wizard is not installed on the current browser, the user will be given a link which will go to a
page from which the Wizard can be installed. There, the user will be prompted to download and install the
Upload/Download Wizard component, and notified when the installation is complete.

If the Wizard is installed and enabled, the options include:

» Disable the Wizard: Disables use of the Wizard permanently. The Wizard can be re-enabled by going
back to the Account Options page and clicking the Change Wizard Status link.

» Disable the Wizard this session only: Disables the use of the Wizard for this session only. The user
will be asked at the beginning of the next session whether they would like to enable the Wizard or not.

» Configure the Wizard: Displays a dialog allowing you to edit the default download actions, by file
extension. The Wizard allows you to specify that all files with a given extension be saved to a
temporary directory and immediately opened, OR saved to a user-specified directory with no further
action taken. The Configure the Wizard option allows you to later change your mind regarding what
actions should be taken for different file extensions.

A link is also provided to return to the My Account page.

The Upload f Download Wizard is Installed and Enabled [ for this session only)

L=L = ] LS ITESLaEl; NS 15

N

~ OF ~ M

Java Wizard Settings

The Java Upload/Download Wizard page allows the user to enable or disable the Java Wizard, and
change settings. The options are similar to those for the ActiveX Wizard, but the Configure the Java
Wizard option also gives the option of configuring proxy settings. (The ActiveX Wizard gets its proxy
settings directly from Internet Explorer.)
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The Java Wizard is Installed and is Enabled
& Disable the Java YWizard

# Disable the Java Wizard[fhis session anlyd
S Configure the Java Wizard

~0r ~ Return to your Account Options

Return To Home Page

Under some combinations of custom Display Profile options, navigation links can be hidden. Thus, a user
on the My Account page would not be able to navigate anywhere else after performing any account
maintenance necessary. A Return To Home Page link is provided at the bottom of the My Account page
to avoid this circumstance. Clicking it will return the user to their home page.
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Web Interface - Common Navigation - Tech Support

The technical support page provides information about and a point of contact for technical support at
YOUR organization. (People who may reset your password, find out why a particular file was not
delivered, etc.)

© Technical Support .
Information
This is where inf ut your company’s technical support should go. The contact information entered here should be for paople who can solve problems like bad

ords and con

pa: ssues

Contact

Main Contact{s): Your Company’s Technical Support

Email Address: y

WARNING: & ed. Use Ad Hoc Transfer, a secure web form or other secure channel if your inquiry 15 sensifive.
Phone Number:
Current Environment
IP Address: 127.0.0.1 b
Server Application Version: MOVE#t DMZ Enterprise 6.9.0.1
Server Name: JOESVPC
Server .NET Framework Version: 2.0.50727.1433
Browser: Intemnet Explorer 7.0
Mozilla/4.0 (compatible; MSIE 7.0; Windows NT 5.2; NET CLR 1.1.4322; NET CLR 2.0.50727; .NET CLR 3.0.04506.30; .NET CLR 3.0.04506.648)

The "Current Environment" section provides specific information about the site software, your browser
and your address which may be useful to your local technical support personnel.

NOTE: The Server Application Version is only visible to authenticated users. The Server Name and
Server .NET Framework Version are only visible to authenticated Admins and SysAdmins.

ADMINs ONLY: You can change the information on the Technical Support page online. On the Home
page, click the "Settings" link, then, in the "Appearance” section, click the "Tech Support" link to edit this
information. Typically, the values here should help point end users to your help desk.

~52~



Web Interface - Common Navigation - Upload/Download Wizard

Web Interface - Common Navigation -
Upload/Download Wizard

Upload Wizard

The MOVEIit Upload Wizard affords web users a faster method to transfer files over the web than the
usual web transfers performed via the built-in "upload" button, through the use of compression-on-the-fly.
It also offers the ability to upload entire folder trees or bundle multiple files into a ZIP archive before
transfer, and displays transfers using a progress bar instead of the usual "spinning icon" in the corner of
your web browser. Finally, the Upload Wizard provides integrity checking; it proves that the file or files
which were just uploaded to the server are exactly the same as the files which exist on your local hard
drive.

As discussed below, there are two versions of the Wizard: ActiveX and Java. However, they look and act
very similarly.

1. Start the Upload Wizard

The MOVEiIt Upload Wizard will be presented as an option to users who have enabled it via the My
Account page. It will appear on all pages from which uploads are normally permitted. To start the
Wizard:

1. Select the folder into which you would like to upload files.
2. Click the "CLICK HERE to Launch the Upload Wizard..." link.

2.  Select Files to Be Uploaded to MOVEIit DMZ

MOYEit Upload Wizard - Upload to Distribution / Images

Pleaze drop files inta the list below, :
H“"E [’ or uze the buttons ko the right. Add File | Fiemove
izard

wiZa
Add Folder |
Filerarne Size | Modified
C:ATEMPACodeiwright32.zip 3.407.937  2005-04-19 16:58
M et = Cancel
=
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Files to be uploaded may be selected several different ways.

» Press the "Add File" button and "double-click" files from the navigation to select individual files.

» Press the "Add File" button and "CTRL-click" files from the navigation to select multiple files from
the same folder.

» Press the "Add Folder" button and select a folder to recursively upload.
» Drag-n-drop files and/or folders from an Explorer window onto the list of files in the Wizard.

Note that selected files DO NOT have to be from the same directory - the Upload Wizard can handle
files from several different directories, even drives at the same time.

Press the "Next >" button to continue...

3.  Select Upload Options

You may choose to upload your selected file(s) in one of two different ways. You may upload each
file individually...

MOYEit Upload Wizard - Upload to Distribution / Image

Chooze pload Options

H“"E I"E'i’ % |Jpload files individually

wiza ™ Upload all files az one .zip

™ Ignore subfolders

Motes: IF'DESiI:nIE corporate logos

[ Prompt for "Upload 43" names and notes
[ Close Wizard when done

é < Back Mest - Caricel

...in which case each file will be logged on the MOVEit DMZ with a separate file ID. Because each
entry will retain its own notes, you ALSO have the ability to check the "Prompt for 'Upload As' names
and notes" box and fill out custom notes for each and every file uploaded in the collection. The
"Ignore Subfolders" box will cause all files to be uploaded to the same folder, even if they are in
different folders on your computer. The "Close Wizard when Done" box will cause the Wizard to
close itself when the transfer is complete.

Alternatively, you may upload all files as a ZIP archive bundle...
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MOYEit Upload Wizard - Upload to Distribution / Image

— Chooze Upload Optionz

H“"E I"rll.'? ™ pload files individually

wiZza * |pload all files az one .zip
I~ Ignore subfolders

Upload as: |my_images.zip

Motes: |Possible corporate logos

[ Prompt for individual zip member names
[ Cloze Wizard when done

é < Back Mest = Cancel

...in which case each file will become a member of a new zip file. (Note: The .zip file format cannot
accommodate zipfiles larger than 4GB, so the Wizard will refuse to create a .zip file if the total size
of the data files is greater than about 4 billion bytes.) Although you only have the opportunity to
specify the upload notes for the zip file itself, you do have the opportunity to change the names the
files stored in the archive will use if the "Prompt for individual zip member names" button is checked.
The "Ignore Subfolders” box will cause no subfolder names to be included in the zip file, even if the
files are in different folders on your computer. Again, the "Close Wizard when Done" box will cause
the Wizard to close itself when the transfer is complete.

Press the "Next >" button to begin the transfer...

4.  Watching the Upload

As soon as the transfer begins, a progress bar will appear to show you how much of your transfer
has been completed. (The same information will also be displayed in a short text area nearby.)
When it is complete, you will see a transfer summary displayed.

~55~



Web Interface - Common Navigation - Upload/Download Wizard

MOYEit Upload Wizard - Upload to Distribution / Ima

@, Tranzter complete. |ntegrty venfied on all files.

Tranzferred 2 filez in 1 geconds [29.91 KB/ zec).
Presz OF. to cloze this window and view the Transfer Beport.

OE.

5

Upload Wizard Transfer Report

When you click the "OK" button to leave the Wizard, you may see an Upload Wizard Transfer Report

which provides more information about and links to the folders and files affected or created by the upload.
This report is displayed only if you are uploading files from your home page; if you are already viewing the
folder into which you uploaded your files the page view will simply refresh to show the files you uploaded.

After transferring files individually, your Upload Wizard Transfer Report will resemble this example:

Upload Wizard Transfer Report
Local File Status
| cichantesthtml 3 Uploaded to Home f Helgs Finlayson OR (1D #3537 1671 6)

I cimagesimanet jpog k. Uploaded to Home £ Helga Finlayson OF (1D #3535362:51)

After transferring files in a single zip file, your Upload Wizard Transfer Report will resemble this example:

Upload Wizard Transfer Report
Local Processing Status
‘5“ 2 filefs) zipped into 'upload.zip! % Uploaded to Home § Helga Finlayson OK (D #359312394)
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If you cancel the upload wizard before attempting to transfer any files, your Upload Wizard Transfer
Report will resemble this example:

Upload Wizard Transfer Report

The upload was cancelled befare any transfers began.

Content Scanning for Viruses

If you have enabled content scanning, and a virus is detected in one of the files you selected for upload,
the Upload Wizard will proceed differently depending on the version of the wizard you use. If you use the
Java version, the Upload Wizard will upload all but the infected file. If you use the ActiveX version, the
Upload Wizard will stop uploading files when it finds an infected file, so any files that follow the infected
file will not be uploaded.

Download Wizard

The MOVEit Download Wizard affords web users a faster method to transfer files over the web than the
usual web transfers performed via built-in download facilities, through the use of compression-on-the-fly.
It also provides the ability for a user to download more than one file at one time and download entire
folders, using the Advanced File List page. In addition, the Download Wizard displays the progress of
transfers using a progress bar and provides Open File, Open Folder and Unzip File buttons when
transfers are complete. Finally, the Download Wizard provides integrity checking; it proves that the file or
files which were just downloaded from the server are exactly the same as the files which exist on the
server.

1. Start the Download Wizard.

The MOVEIt Download Wizard is automatically invoked when a Download link is chosen. It is also
invoked when clicking the Download button on the File List page.

2. Open or Save.

If you are running version 3.2 or later of the Download Wizard, the first dialog you see will ask
whether to open or save the file. "Opening" the file means the file will be downloaded to a temporary
directory, and after successful completion, the associated application (based on file extension) will
be run without any further prompting. "Saving" the file means that you will be prompted for a
directory into which the file should be placed. The associated application will not be run
automatically.
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File Download

Y'ou are about to download a file.

File name: abc. b=t

From: DhztnbutiondDistl

Whould you like to open the file, or zave it to your computer?

"Opening' a file means downloading it to a tempaorary directary, and then running
the azsociated program, if any.

Save Cancel

[T Automatically opendzave files ke this [ kt) from now an Configure

If you choose "Automatically open/save files like this from now on", in the future, this dialog will not
appear for files with the same extension as this one.

The Configure button allows you to change your mind regarding what should be done with files with
a given extension. The configuration dialog is also available via the Account Options page.
3.  Select Download Destination.

If you choose Save, the download wizard asks into which folder the download should be saved as
well as what filename to use. (If an existing file of the same name already exists in this location, you
will be asked if you want to overwrite the existing file.)
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select the destination filename 2=
Save i IIﬁtmp j = £ Ed-

|5 Morelmages
E PonkduGard. gif

Dezkio p

i

by Documentz

™
kdy Computer

Save as type: I.fl‘-.ll Filesz

File name: '-.-"irtuaIF'IZZ-"-.-"F'IZZ'.-_'-'IIIIIIalEiF"I ] j Save
j Cancel

P

4.  Watching the Download.

The download wizard will display a progress bar, the size of the download, the amount currently
downloaded, an estimate of the transfer speed and an estimate of the amount of time required to
complete the download while the download is occurring.
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MOVE

WiZa
Downloading:
VirtwalPCAPC20045F1 U pdate.zip (File 1D 172698951]

.

E ztimated time left: 3 zeconds [Got 12,021,008 of 25,763,430 bytesz]
Download ko C:AtrpWirtualPCAPC20045 P Update. zip
Transfer rate: 4261.33 KB/ zec

=

When complete, the integrity of the downloaded file will be checked. (This ensures that the file just
downloaded is completely identical to the file on the server.) At least three buttons will also be

displayed if the transfer was successful:

» Open: Opens the file just downloaded, using any file associations currently available.

* Open Folder: "Browses" to the folder into which the file was just downloaded.
» Close: Closes the download wizard immediately.

* Unzip: ZIP file downloads only. Pops up an additional dialog which allows you to choose into

which folder the Download Wizard should expand the contents of the ZIP archive.
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MOYEit Download Wizard
@ Tranzfer complete. [ntegnty venfied on all files.

Downloading:
VirtwalPCAPC20045F1 U pdate.zip (File 1D 172698951]

el s s

Eztimated time left: Done.  [Got 25,769,490 of 25,769,430 bytez)

Download ko C:AtrpWirtualPCAPC20045 P Update. zip
Tranzfer rate: JBVE 18 KB/ zec

é Unzip Hpet Open Folder Cloge

Wizard Requirements

The Upload/Download Wizard comes in two versions: an ActiveX control, which is only usable by Internet
Explorer 7.0 or higher running on Windows, and a Java Applet, which can be run on most browsers that
support java applets.

The ActiveX version of Upload/Download Wizard is available only when using Internet Explorer version
7.0 or higher. In addition, Internet Explorer MUST be configured to accept SIGNED ActiveX controls and
run JavaScript, and the end user working with Internet Explorer must manually click a "Yes" button to
download/accept/install the Upload/Download Wizard ActiveX control. Under Windows Vista/Windows 7
with IE7 or later, the ActiveX version also requires the end user to mark their MOVEit DMZ site as an IE
Trusted Site to take full advantage of Wizard capabilities such as multiple file download.

The Java version of Upload/Download Wizard requires Sun's Java2 version 1.5 or higher runtime
environment. Java applet support MUST be enabled in the browser, as well as JavaScript support.
Finally, the end user must click the "Yes" or "Always" button when asked whether they wish to trust the
Upload/Download Wizard applet. (Warning: the Java version does not currently run under IE7 on
Windows Vista; use the ActiveX version instead here.)

Install/Uninstall the Wizard

The Upload Wizard and Download Wizard are really two interfaces of the same program. When using the
ActiveX version of the Wizard, this means that there is only one control to install and uninstall. When
using the Java version, this means there is only one JAR file to download.

Install the ActiveX Wizard
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When a user visits their Home page on the MOVEIt DMZ server for the first time, they will be prompted to
install the Upload Wizard or disable it, provided their browser meets the requirements above.

Wizard Installation

| noticed {due to missing coakies) thatvou don't hawve the ActiveX WWizard installed. Would vou
like to...

# Tryto install the ActiveX Wizard

& Disahle the Wizard

# Dizable the YWizard [this seasioh ahis
# Tryto install the Java Wizard

Clicking on the installation link will take the user to the Upload/Download Wizard installation page.

At this point, the Upload/Download Wizard will be installed, and the user will be notified when the process
is complete. The user will then be returned back to their Home page, where they can continue on to other
things. Upload/Download Wizard can also be re-installed or configured from the My Account page if
necessary. See the My Account manual page for further details.

Windows 7 and Windows Vista Users

Please see additional installation/trust instructions for Windows 7/Windows Vista with IE7 or later in the
"Web Interface - Home Page - Wizard Install" documentation.

Windows XP Service Pack 2 and Windows 2003 Users

Windows XP Service Pack 2 and Windows 2003 users will often need to perform a few extra steps to
install the ActiveX Upload/Download Wizard.

First, you will be presented with a dialog that explains that installation of an Active X control was blocked.
Click "OK" on this dialog.
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& Ipwmitch FOVER Support: Dale Mickels (Ipswitch) - Windows inbernet Exploner =10 x|

G-,;;- |E hitkps: | imosvstapport, ipsvwitchooom moveit Fumean, sspe fargl 2 :Ilﬂ | B X ||'°:|.l'\:.7!.| £ -

Fla B Vs Fgoortes Took Help

7 Favorbes | 05 2| Suggested Skes = B | Pree Hotmal @ Web Sios Galery =

8 Tpswitch MOVER: Support: Dude Nickeks | i Bl - 7 s+ Begee Sefety + ook - dge
ﬁhm:mmmnm—u on; ‘MOVERL DHZ Upload IDosminad Wizand from Toevstch, Jec.”, 1F you bnost the mebete and B add-on and vaant ko .
mistal it, chk bers., .

-q.___________.ﬂ-—

“ﬂ'ﬁi* support site Great Support. Ma [

Signed onto Ipswitch MOVERR Support s Dabe Nickels (Ipswitch) (dale). My Account | Sign Qut

$ tome & My Account (Dale Nickels (Ipswitch))

= s (Hesage from webpage 0

I; Eokiers Inst J‘_\' The UploadTowmiad Wizard was MGT nstabed on your computer,

< Logs ]

" Eeports The Ug ad/ dowinload multiple files
#‘ Eetlings Al oy, fof-repudiation. The Adiex

Upload, Tanwrioad Wirard requires Inbernst Explorer.

Findd Filed Folder:

Click on the (usually, yellow) banner at the top of the page to get a pop-up menu and then select the
"Install ActiveX Control..." option.

wteh MOWER Suppart: Dale Maokels (Ipsmitch] - ‘Windows Internet Esplorer =101=

G-.—-\' [.E [ PR it bk, com ol fusnan sape Yang 12 J_I bl | g || D |"f P | ek
fla Et Yew Fpoden [oh e
i Fanrites |ﬁ B Suggested Stes | Progp Holingl B Web Sion Gallery 7

8 Iprsusthch MCFWER Suppart | Cuss Rlckels (lpesibich) | | -8 -5 - Bage - GSafety - Tooks - g

W This wetibe warks 1o install the Poboring add-on: HOVER DMZ UpkoadDownload Wiz sed From Tpesdbah, Ine,”. If you by i@ el Haa il el s i
nstall &, dick have, ., mmmham—:mmm
Wyihest's the RiskT

Hﬂ"‘E‘iQ support site G fwnsinba b

Sigra| onto Tpswitch MOVER Support 25 Dabe Nickeds (Ipswitch]) (dale ).

® toms & My Account (Dale Nickels (Ipswitch))
& Lsars
8 crops
<3 Enlders - .
B package: Installing Upload/Download Wizard
D Logs
1= Repois The Lipioad Tiowaniosd Wizard alows your fo upload dovwniosd Tikes facster, uphssd/dovmioad madtiple Hles
P Settings ak pnge, Hipfunzp Mes on the Ty and perform integrity checks to ensure fle norerepadiation, The ActieX
Uiphaad Download Wizand requirss Intennel Explorer
Firsl Filaf Foldar: Thie Upknzed | Doswnland Wizard did not mstall
# Digsbln the Wizard |
| it Find Fils # Disable the Wizard " for Shis session onfr)

Next you will get a dialog with a yellow shield (this indicates that the Upload/Download Wizard ActiveX
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control has been cryptographically signed and validated). Click the "Install" button.

¢ Iprmitch FOVERL Support; Dale Mickels (Ipswitch) - Windows Internet Explorer =10 x|

g-'_-_'_:'l.ﬂhl.m' st pport, ipswitchuoom/mosvsitfhomen, ssp eyl ;Iﬁ]u || o [ Livee St Lo

Fla Edt Yew Favortes Tools  Help

Lo Favorbes |,=|. B | Suggested Skes = B | Free Hotmad | 'Web Sios Galary =

i ¥ Ipsertch MOVER Suppart: Duale Mickeks (Tpswich) | I o= - 7 o o+ Pagee Safety = Took = ighe
P =
Hu'ﬁ l’ suppﬂrt 5"E Great Support.
Intesnet Explover - Securlty Waming =
Sigred oro Ipswitch MOVE My Account | Sign Out
[0 you weank bo install this software?
, g h))
& Users Pubksher: [pswitch, Inc.
B roups
G Foiders % | o cptiors |
B rociages
= Logs it Files From the Intemet can be usehd, this Fle bype can pobertaly harm
& roports your compater, Only instal sof tware From publichess you bruet. Wihat's e sk | upload/download muttiple files
= nOr-Tepli Aticin, The Actiaet
Upload, Downdoad Wizard requires internet Explorer
Find File/ Folder;

After you complete these extra steps, the Wizard should automatically finish installing.
Install the Java Wizard

Installation of the Java version of Upload/Download Wizard is generally performed automatically by the
browser. The user will initially be presented the following window, asking if the user wants to run the
applet. The user should click "Run" here to allow the Java Wizard to run. Checking the "Always trust
content..." box is also recommended.
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Security Information El
The application’s digital signature has been verified. «
i i —
Do you want to run the application? =
Mame: MONEItMYizard Java
Publisher: Ipswitch Inc
From: htkps: ) froveiksuppart ipswikch, com
v &lways trust content fram this publisher,
Fun iZancel
Thiz application will run with unrestricked access which may put
E wour personal information at risk, The publisher's identity has bean MMore Information...
verified, Run this application only iF vou trust the publisher,

"Pre-Install" the Wizard

Windows administrators may "pre-install" the Upload/Download Wizard on selected Windows platforms by
downloading the appropriate Upload/Download Wizard "MSI" (MicroSoft Installer - "*.msi") package from

the MOVEIit support site and distributing it using standard MSI utilities.

Uninstall the Wizard - Manually

Uninstallation of the Upload/Download Wizard is only necessary for the ActiveX version. The Java version

is not actually installed on the local machine, so it never needs to be uninstalled.

To uninstall the ActiveX Wizard using Internet Explorer 7...

1. Click Tools | Manage Add-Ons | Enable or Disable Add-Ons
2. Select "Downloaded ActiveX Controls (32-bit)"
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Learn more about add-onz

Manage Add-ons x|
g Wiew and manage add-ons that are inztalled on your computer. Disabling or deleting add-ons might
" prevent some webpages from working comecty.
5 b Downloaded Ac
Marne | Publisher | Skaktus | Type | File
Enabled
.EI MOYEiEUpDownbviz Class  Ipswitch, Inc, Enabled Ackiver Control MCYEIEURh
Jl | i
— Settingz Delete Activek
Click an add-on name above and " Erable Click the name of an
and then click Enable or Dizable, = dctiveld control above and Welete |
= Dizable then click Delete.
Download new add-onz for Internet E=plore o

3.  Select the MOVEIitUpDownWiz Class and click the Delete button.

To uninstall the ActiveX Wizard using Internet Explorer 8...

1. Click Tools | Manage Add-Ons
2. Select "Currently loaded add-ons"
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x
Wisaw and manada your Intemel BExplorer add-ons
Hlame | Publisher = | Status | File date | Whersian | Load time:
Tpessaitch, T,
MOVER Dotz Class [peswitchy, I, Eriaiid Br18/a011 @36 ... 7.0.00
[ [ T — 2
[currenty Inzdsd adid-ore = o |
Selact an add-on to modify stahus o view detalls
B rnone toalbars Sl Eatermors. .
Learn maore about tookhars and extancions M

3.  Select the MOVEIitUpDownWiz Class and click the Delete button.

If you want to reinstall the wizard, restart Internet Explorer and sign on to MOVEit DMZ again - on the first
page with upload options the MOVEit Upload Wizard will be downloaded and automatically installed
again.

Configuring the Wizard

The Upload/Download Wizard can be configured by choosing My Account, then Change Wizard Status
(ActiveX or Java). See My Account. Both Wizards allow you to configure the default action, per file
extension, for downloaded files.

Both Wizards will automatically read the settings from supported browsers, so there is no need to
configure settings for HTTP/S proxy and client certificates.

Wizard Technical Hints

» After launching the Upload Wizard, hold down the CTRL key while you click the "Next >" button to get
version information.

» After launching the Upload Wizard, hold down the SHIFT key while you click the "Next >" button to get
an additional "debugging" window.

» To ensure that the Wizard is made available to all Internet Explorer users, make sure the Content
Expiration value is set to no less than 30 days on the COM web folder in your IIS settings. A setting of
"Immediately"” in this folder has been known to keep end users from downloading and installing the
Upload/Download Wizard.

» Starting in version 3.2, Upload/Download Wizard gained the ability to remember whether files with
certain extensions should be opened or saved automatically. These settings are stored in two different
places depending on whether the Java or ActiveX versions of the Wizard are used. The Java settings
are stored in a file called ".miwizrc" in an end user's home folder. (On Windows, this is the path listed in
the "USERPROFILE" variable, e.g. "C:\Documents and Settings\JSmith") The ActiveX settings are
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stored in the registry key "HKEY_CURRENT_USER\SOFTWARE\Standard
Networks\MOVEitUploadWizard\ExtensionHandling". (This is a unique tree for each user.)

« Advanced hint: Some firewalls or proxy servers block the "Transfer-Encoding: chunked" header used
by the Upload Wizard. When the Upload Wizard detects this situation, it reverts to a different upload
protocol. (This alternative protocol is not used by default, because it does not allow compression or the
creation of .zip files.) If you have software or network devices that block "Transfer-Encoding: chunked"
headers, and find that the MOVEit Wizard is not able to detect this, you can force the Upload Wizard to
use the alternative protocol by creating a value in the registry of the computer that is running Internet
Explorer.

Run RegEdit and navigate to HKEY_CURRENT_USER\Software\Standard
Networks\MOVEitUploadWizard. (If this key does not exist, create it.) Then create a DWORD value
named ForceNonLumpHashMode and give it a value of 1. This will force the Upload Wizard to use the
less efficient but more widely-accepted alternative upload protocol.

This must be done on every end-user's computer. Setting this value on the MOVEit DMZ server itself
has no effect unless you actually use Internet Explorer on the server.

» Organizations that wish to predistribute the ActiveX version of the Wizard or want to allow the control to
be "preinstalled" for all users by an Administrator account through a "normal” installation package can
obtain a simple Upload/Download Wizard "ActiveX" installation package from the MOVEit support site.
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Web Interface - Folders - Overview

Files are stored in MOVEit DMZ folders, which are stored in the Root folder for an Organization. The
Root folder is created when an organization is created. General use, or "shared" folders, can be created
by the Administrator. Folder features include:

Root folder - The Administrator can set any permissions for the Root folder, and folder permissions
can be propagated to subfolders. The Administrator can allow uploads to and downloads from the Root
folder, and can allow recursive downloads of first-level folders (those folders that are subfolders of the
root folder) in the MOVEit DMZ web interface. Users can copy existing folders and files to the root
folder.

General use folders - Administrators can set up their own directory structures to collect files from and
distribute files to a variety of users and groups. In previous versions of MOVEit DMZ, the "Distribution"
folder was created by the install and was a restricted folder type. With version 6.5 or later of MOVEit
DMz, administrators can set up any folder, under the Root folder, or use the Root folder itself as a
shared folder.

Note: If you upgraded from a previous MOVEit DMZ version, the Distribution folder remains in place.
As before, the Distribution folder can be renamed.

Virtual folders - A Virtual folder is a folder that links to another real folder in the MOVEit DMZ folder
tree, allowing a user to see the contents of the target folder in a different location. By creating a virtual
folder, you can make an existing folder available to a user, without allowing access to the target
folder's parent folder or subfolders. For example, you can create a virtual folder named Images in the
user's home folder that points to the target folder /Tools/Images. This virtual folder would appear to a
user as /Home/UserID/Images and would appear to the user to contain the contents of /Tools/Images.
Virtual folders appear in a folder listing with a blue folder icon.

User Home folders - A User Home folder is, normally, the folder that the user gets to navigate to and
upload to by default. The user home folder can be set by the default setting for the organization, or can
be set by the Administrator to any folder, provided it is not a restricted type, in the organization. For
more information about setting up user home folders, see "Adding a User" in the Web Interface - Users
- Overview topic. By default, each user has an individual home folder that is created within the top-level
Home folder for the organization. The permissions given to owners of home folders can vary by
organization, but often an owner is allowed to read and write to their home folder, as well as receive
notifications if someone uploads a file to their home folder.
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Ql/

Go To Folder:

Folders and Files

Name File ID
&3 Archive 504708041
] @& FT Share 504083838
L @ [FT Tools/Software
[0 &1 FT Tools 505033375
] &3 Home 594801414
& webPosts 504552255

9 @s7o)

Created

3/2/2010 11:27:38 AM
3/3/2010 1:41:49 FM

3/3/2010 1:40:56 PM
3/2/2010 11:27:58 AM
3/2/2010 11:27:58 AM

Select Folders: All - Empty - Not Empty - None

Selected File/Folder Actions:
Perform Action: [S‘Delete] ['_.' Cnpy] [ cMmre] [a Send Files... ] [f} Downlnad]

Size/Contents

Creator

28 0

# &

Actions
Settings
Delete - Settings

Delete - Settings
Delete - Settings
Settings

& add Folder (@ Add Virtual) - Permissions and Settings

Copy/Move Options: Ta Folder: |/

Advanced Copy/Move Options =

Restricted Folders

Restricted folders are created by the MOVEit DMZ installation, and can be one of following types:

Archive - The Archive folder contains folders in which various archived materials are kept. The Logs
subfolder collects log extracts automatically generated before online logs are purged. The Secure
Messages subfolder collects secure message archives automatically generated before secure
message files are purged.

WebPosts - Webpost folders are used to collect data posted from various non-MOVEit web forms by
anonymous users. MOVEit DMZ offers online preview and individual or collective extraction of these
posts as CSV or XML files.

AS2 - AS2 folders collect incoming messages and MDNs from AS2 trading partners. (Read more in
"Advanced Topics - AS2 and AS3".)

These folders are displayed at the "root" level when someone clicks on the "Folders" link on the left side
of the page. If a Distribution folder was created, it is also displayed. Archive, WebPosts, and AS2 folders

are displayed with an orange folder icon to indicate their "restricted access" status.

SubFolders List

Within most folders (except Archive Webposts, and AS2 folders), there can be one or more subfolders.
These folders are displayed with counts of subfolders and files in that folder. (New file counts are also
displayed here.)
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@l /FT Tools/

Go To Folder: | "| (BGoTo |

Folders and Files

Name File ID Created Size/Contents Creator # (& Actions
@ parent Folder

il I::I FermTemps 395365435 3/5/2010 1:41:53 FM Delete - Settings
[0 £ software 504895456  3/3/2010 1:41:07 FM 2 Delete - Settings
Select Folders: All - Empty - Not Empty - None @ Add Folder (@ Add virtual) - Permissions and Settings

Selected File/Folder Actions:
Perform Action: (3§ Delete | [ Copy | (e Move | [E)SendFiles... | (& Download |

Copy/Move Options: To Folder: |/ ]

Advanced Copy/Move Options =3

The "Add Folder" link at the bottom of the list allows the user to add a new subfolder to the current folder.
The "Add Virtual" link lets the user add a new virtual folder as a subfolder to the current folder.

The "Permissions and Settings" link appears at the bottom of the list in a folder, and allows administrators
to change the settings of the folder and propagate those changes to any subfolders in the folder.

Because there may be many folders on the system, the list of folders will be limited to a configurable
number per page (Settings-Appearance-Display-Max List Counts). Page navigation links will be provided

if the number of folders exceeds this limit. The value is configurable in the Account Options page. Links to
add and delete subfolders may also be visible, depending on your current privileges.

Adding a Folder

Add New Folder

Hame:

Permissions: Always inherit from parent W
Add Folder

Upon clicking the "Add Folder" link, the user will be taken to the Add New Folder page. Here, the user will
be prompted to enter a name for the new folder. If the parent folder is not a root folder, the user will also
be prompted to decide how the new folder should inherit any explicit permissions from the parent. Most
other folder settings will be automatically copied from the parent to the new folder.
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The three inheritance options are:

e Always inherit from parent: This option turns on the Inherit Access From Parent option on the new
folder. This will cause the new folder to inherit existing and future explicit permissions from the parent.

» Copy from parent but do not inherit future changes from parent: This option causes the existing
explicit permissions on the parent folder to be copied to the new folder, but does not turn on the Inherit
Access From Parent option. This will cause the new folder to inherit existing explicit permissions from
the parent, but not be affected by future changes to the parent's permissions.

» Clear and do not inherit future changes from parent: This option causes the new folder to be
created without copying any permissions from the parent, and without turning on the Inherit Access
From Parent option.

Adding a Virtual Folder

A Virtual folder is a folder that links to another real folder in the MOVEIit DMZ folder tree, allowing a user
to see the contents of the target folder in a different location.

Click the "Add Virtual" link to open the Add New Virtual Folder page.

Add New Virtual Folder

Name:
Permissions: Always inherit fram parent v
Target: {FT Tools/PermTemps v

Add Virtual Faolder

» Name: Enter a name for the new folder.
» Permissions: The three inheritance options are the same as described above for a normal folder.

» Target: This option shows the available folders (for the current user, based on permissions) which can
be selected as the target for the virtual folder. The contents of the target folder will appear in the folder
tree under the folder name selected for the virtual folder. (For performance reasons, if the current user
is an admin user, the virtual folder will instead show a link to the target folder.) Navigation of the target
folder and any subfolders will be relative to the virtual path.

Note: To create a virtual folder, the current user needs to have administrative permissions on the
target folder. Also, "Subs" permissions are required in the folder where the virtual folder is created.

Folder View

When a user "pulls up" or "opens" a folder, he or she will see a folder view which consists of one or more
of the following:
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» Alist of subfolders and/or files.

* Links to add a new subfolder or virtual folder.

» Buttons for the actions that can be performed on a file or folder (such as Move, Copy, Delete).
» Alink to Edit permissions and settings (if the user has adequate permissions to do so).

» An Upload A File Now section (if enabled in the Display settings).

@ /Home/ John Smith/

Go To Folder: |-" vl (@GoTo |

Folders and Files

Name File ID Created Size/Contents Creator # & Actions

@ Parent Folder

O E] Images 505340237 g_.[';]S_.QU].U 2:35:47 QTE:;EQ_;
[] B3 subfolder 504817708 iﬁ’:mlu 10310 QTE;]EQ_;
O [ AHT deployment.png (3 504628731 g_-[-;]2_-'2010 3:20:18 144.8 KR leﬁﬁ 23 Dlﬁ—elgead'
0 :;AHT ProjectSchedule.xls 506265044 g,r-"?,?l]ll] 2:42:31 31 KB leﬁgﬁ B Dntif:]_ﬁgzd-
Select Files: Al - Nevi - Old - None (4 Add Folder (@ Add virtual) - Thumbnail File List - Permissions and Settings

Select Folders: All - Empty - Not Empty - None

Selected File/Folder Actions:
Perform Action: [aDeIete] ['__'-_'Cop}r] [I P Mo\re] [QSend Files... ] [3 Download]

Copy/Move Options: To Folder: |-" V|

Advanced Copy/Move Options ==
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Folders and Files

This section contains a list of subfolders of this folder, and all files stored in this folder. The information
available is configurable by the administrator, and may contain one or more of the following columns.
Clicking on the column headers will sort the list by the values in that column. Clicking the same column
header again will reverse the sorting of the list.

@ /Home/ John Smith/

Go To Folder: |/ ¥| [BGCoTo

Folders and Files

Name File 1D Created Size/Contents Creator # (& Actions

@ Parent Folder

O 3 Images 505340237 ;-I‘\?EDID 2:35:47 ELE
[ 3 subfolder so4g1770g 200 105310 E@é
Select Files:  All - New - Old - None ) Add Folder (@ Add virtual) - Thumbnail File List - Permissions and Settings

Selected File/Folder Actions:
Perform Action: [xDeIete] [ £l Copy] [ i Move ] [QSend Files... ] [3 Download]

Copy/Move Options: To Falder: |/ 3
Advanced Copy/Move Options ==

» (Checkbox): Used to indicate which folders and/or files are affected by the action selected in the
"Selected File/Folder Options" section.

« Name: The name of the folder or file. New files are marked with an envelope icon and bold text. Files
whose integrity was verified during upload are marked with the integrity icon. Clicking on a folder name
will open the folder, while clicking on a file name will either open the file view, or download the file,
depending on the organization settings.

» File ID: The unique ID of the file. (WebPost filelists will see this column in place of the Name column)
» Created: The date and time the folder was created, or the file was uploaded or created.

» Size/Contents: For folders, the number of subfolders and/or files in the folder will be shown, if any
exist. For files, the bytecount of the file will be shown.

» Creator: The name of the user who uploaded or created the file.

» Uploading IP/Agent: (WebPosts only) The IP address and agent (often a browser) used to upload this
file.
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Downloads (): Displays the total number of times this file has been downloaded. (Note: Even though
someone else has downloaded a certain file, it may still be "new to you") This statistic is often used to
quickly see what the most popular downloads in a given folder are.

Integrity (): If this file was uploaded with integrity checking, an icon is displayed here.
Actions:

» Delete - Deletes this file (after confirmation)

» Download - Downloads this file to your local machine

 Settings - Displays folder properties, which can be edited.

There are also two sets of four "Check" links which will automatically select various combinations of
folders and files. Available links for files are "All", "New", "Old", and "None". Available links for folders are
"All", "Empty", "Not Empty", and "None". (Javascript must be enabled for these links to function properly)

Checked File Actions

Delete: Deletes selected folders and/or files after a short confirmation.

Copy: Copies selected folders and/or files to another folder (the originals remain intact), or to the same
parent folder (the copy will be created with a new name, appending "Copy" to the old hame, to
differentiate it from the original).

Move: Moves selected folders and/or files to another folder.
Send Files: Attaches selected files to a new Secure Message.
Download:

» WebPost and Archived Logs folders: Downloads selected files as a single bundle file using the As
Format option to determine the format of the resulting file. This download process does not use the
MOVEit Download Wizard.

» Other folders: Downloads selected folders and/or files using the MOVEit Download Wizard; not
available unless the Wizard is installed. If folders are checked, these folders and all their subfolders
and all files in these folders will also be downloaded.

Download All (WebPost folders only): Downloads all webpost files in the folder as a single bundle file
using the As Format option to determine the format of the resulting file. This download process does
not use the MOVEit Download Wizard.

Advanced Copy / Move Options

The following options will appear when the Advanced Copy / Move Options link is clicked. These options
apply to Copy and Move operations only for most folders. For WebPost folders, the As Format option also
applies when downloading multiple files.
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Selected File/Folder Actions:

Ferform Action: [ﬁDelete] [__ Enp}r] [ & Move ] [QSend Files... ] [wi annluad]

Copy/Move Options: To Folder: |/ v

Creation Information: & Keep
O Replace (Use your name and current time instead)

Folder Permissions: @ Keep (Ignore destination permissions)
O Replace (Inherit permissions from destination)

» As Format (WebPost and Archived Logs folders only): This option defines how the selected webpost
or log files will be copied, moved, or downloaded. Available formats are:

» Single XML Bundle: Selected files will be converted into a single XML file containing the data from
each file in a separate node.

» Single CSV Bundle: Selected files will be converted into a single Comma Separated Value (CSV)
text file containing the data from each file in a separate row.

« Individual XML files: Selected files will be individually copied or moved to the target folder as XML
files. This option is not allowed when downloading multiple files.

« Individual CSV files: Selected files will be individually copied or moved to the target folder as CSV
text files. This option is not allowed when downloading multiple files.

* Creation Information: These options define whether the original uploader information is kept with the
file, or replaced by the current user's information. Note that folder creation information is not retained.

» Folder Permissions: For copied or moved folders, these options define whether the existing
permissions are retained, or whether the permissions of the new parent folder are applied.

Upload a File Now...

The dialog you will see when uploading files to MOVEit DMZ will be different depending on which browser
you use. If you have installed the Upload Wizard (ActiveX or Java), you will see a section like:

Upload Files Now...

Select a folder: | { Home / John Smith w

# CLICK HERE to Launch the Upload/Download Wizard

If the Upload Wizard is not installed, you will see a section like:
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Upload a File Now...

Select a folder: | { Home / John Smith W

Pick a file with the "Browse" button: |C:certreq.txt | Browse... |

Enter any applicable notes: Certificate request filg

...and then press the "Upload" button: [ Upload - |

The differences between the two are:

* Upload Wizard
* No maximum size (files larger than 4 gigabytes are allowed)
 Faster uploads due to compression on the fly (ActiveX only)
 Cryptographic quality (FIPS 140-2 SHA-1) integrity check
» Transfer resume avoids resending lost pieces of large files
» Option to zip multiple files into a single file before transferring
» Option to send multiple files in single transfer session

* No Upload Wizard
» Works on ANY modern browser (including Opera, Netscape, Mozilla, etc.)

Web Posts

Below is the alternate file list used when viewing web posts; the file list of the built-in Archive folders will
also have a different layout. Note the different types of "agents” logged. (From top: MOVEit DMZ API,
MOVEit Central, Firefox Browser, Mozilla Browser, MOVEit Wizard, MOVEit DMZ FTP, Internet Explorer,
Netscape Navigator, Opera Browser.)
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\) WebPosts [ Grape Survey

Folders and Files

File 1T Crested Uploading [P ¥ Agent Actions
g4, Parent Folder
] 181641180 1172005 4:34:55 PM 1921683170/ E) 3.0 Delete
] 181491735 11/7/2005 1:51:52 PM 192.168.3.170/ G 3.0 Delete
] 180426054 11/3/2005 4:24:54 PM 1921683170/ (@ 107 Delete
| 5406392 5/3/2005 2:33:41 PM 1921683170/ 177 Delete
| 9845613 4/20/2005 1:14:27 PM 192.168.3170/ g 3.0 Delete
] 80422 4/5/2004 3:48:31 PM 192.168.3.170 4 i 3.0 Delete
| 5402027 41512004 3:44:43 PM 1921683170/ 48 6.0 Delete
] 7907716 4/5/2004 3:43:31 PM 192.168.3170 /[ 6.0 Delete
| 3341294 47272004 33316 PM 192.158.3.1?0&96.0 Delete

-

Advanced YWiew - Fermissions and Settinns

Thumbnail File List

The thumbnail file list is available only on folders for which thumbnails have been made available.
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J Distribution [ Images

Thumbnail File List - Eeturn to Hormal Yiew

Thumbnails

2004-04-a-full_tif tif BigRaouter0l gif Cloud02 hmp

Qpen - YWiew Full Size Dpen - YWiew Full Size Dpen- YWiew Full Size
—_— 0|

CalorSelectionDialog.qif Heatd1.aif mage .jpd

Cpen- Yiew Full Size Dpen- YWiew Full Size Dpen- YWiew Full Size

Under each thumbnail, the name of the file is listed and two links are provided. "Open" pulls up the normal
file view and "View Full Size" downloads the complete file and renders it in the browser.

Partial Files

When a file is still in the process of being uploaded, it will be displayed in a directory listing as a partial file
with a red, "broken file" icon. While a file is in the partial state, it may continue to receive appending
content (i.e., grow larger), but only the original user who began the upload will be allowed to add this
content. (Once a file is closed and made ready for download, no additional content may be appended, not
even by the original uploader.)

Partial files may not be downloaded by anyone, and will be hidden from some file list views, including FTP
directory lists performed by users other than the original uploader. Partial files may be deleted, however, if
the user viewing the partial file entry has sufficient permissions. Partial files will also usually be deleted
from the system within 24 hours. (In other words, broken uploads must be resumed without 24 hours;
otherwise there will be no file on the server for a client to resume an upload to.)
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File view pages display current and historical information about a specific file as well as provide links to
download it.

(Links from email new file notifications and upload confirmations will also frequently point to file view
pages.)

] /Home/ John Smith/ AHT_deployment.png

(ID # 594628731 )

File Actions

Download - View Online - Mark As Viewed - Send As Attachment

Delete - Rename - Renew

File Information

Uploaded by Helga Finlayson (helga) at 3/2/2010 5:20:18 PM from 156.21.3.165 via B MOVEt Wizard Win 6.8.0.12

File Size: 148,257 bytes # of Downloads: 2
Integrity Verified: Yes (s A SHA-1 hash has automatically been used to confirm this file is identical to the original file from which it
was uploaded.

Thumbnail: K viey Online

i
i =
P

File Log
Time/Date User Action
gﬁ;mln 23t John Smith  File downloaded previously at 2010-03-03 14:31:24 integrity checked
;_.[-;_.-2010 23124 John Smith  Downloaded as raw file from 136.21.3.165; download took 0.14 seconds (1,058,979 bytes/second)
2’;"2010 iadad John Smith  File downloaded previously at 2010-03-02 17:24:44 integrity checked
;_.r'j_.'mll] Ji24:44 John Smith  Downloaded as raw file from 156.21.3.165; download took 0.141 seconds (1,051,468 bytes/second)
3/2/2010 5:20:18 Helga Uploaded file "AHT_deployment.png” from 156.21.3.165; integrity verified; upload took 0.13 seconds
PM Finlayson (1,140,438 bytes/second)

File Actions

Several different links may appear in this section:

~80~



Web Interface - Folders - File View

» Download - The standard "download this now" link. Downloads the file to your local machine.
e Download as XML (WebPosts & Logs only) - Downloads this file in XML format.
» Download as CSV (WebPosts & Logs only) - Downloads this file in comma-separated format.

e Mark as Read (WebPosts & Logs only) - Makes this file "not new" to you and logs an entry noted you
viewed the file online without downloading it to your hard drive.

* Mark as Viewed (Image files with Thumbnail Previews only) - Makes this file "not new" to you and logs
an entry noted you viewed the file online without downloading it to your hard drive.

» View Online (Image files with Thumbnail Previews only) - Displays the image file in the current
browser window. An online view counts as a single download of the image.

» Send As Attachment - If the Ad Hoc Transfer option is enabled, opens the Compose page and
attaches the selected file.

* Delete - Deletes this file after a brief confirmation.
* Rename - Renames this file.

* Renew - Allows an administrator to edit the list of users to whom this file appears marked "New".
Renewing a file for a MOVEIt EZ user (or MOVEIit Central version earlier than 3.2) will cause the file to
be downloaded again if the client is configured to only download new files. This allows administrators
to "re-queue" a file transfer that has already occurred without having to re-upload the file.

File Information

The file information consists of a brief sentence describing how the file was created or uploaded, as well
as the file size and number of times it has been downloaded.

A file integrity section notes whether or not MOVEiIt has authoritatively determined if its copy of this file is
identical to the original. (This is an important element of non-repudiation.) This field will normally display a
value of NO if a non-IE web browser was used to upload the file, a non-MOVEit FTP client was used to
upload the file, or the upload was made through a version of MOVEit DMZ before 2.4.

If any comments were provided while the file was uploaded, they will appear in the lower half of this
section below a small dividing line.

If this file is an image file and a thumbnail for it exists on disk, this image will also be displayed here.

Thumbnail: = View Online

File Log

The file log displays a complete history of events regarding this file. When a file is deleted, the file log is
the only section still available to display the history of a particular file.
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End users will usually see less information displayed here than admins would when the folder's Hide
History option is enabled. Usernames, full names, and email addresses of uploaders, downloaders, and
users who performed other actions on the file will be hidden in various circumstances to ensure security.

WebPosts

The File View page for a WebPost file is slightly different; see the sample below. Note the additional "File
Preview" section and the choice of file formats in the download section (which are also available for Audit
Log archive files). Also notice the "Print and Mark as Read for All" link. Clicking this will initiate a Print
Page operation in the browser (provided JavaScript is enabled), and then clear all New File entries for this
file.

WebPosts | Grape Survey [

(D #181491785)

File Actions

Download as =ML - Download as C3Y - Mark As Read
Frint and Mark as Read For All
Delete - Renew

File Information

Fosted by (Anonyrmous) at 11772005 1:91:92 PM from 192.168.53.170 via @ Firefox Browser
1.0.7

File Size; 132 bytes # of Downloads: [

File Preview

Field Hame Value

email = stephen@stdnet.com

fruit = pear

fruit = banana

vegetahle = carrot

vegetable = cabhage

File Log

Time/Date User Action

11072005 1:51:54 Automation =ent nevw wwebpost notification to Recipient freddy
Pha [fmasterszon@standardnetvarks cam)

'IP:;T-'."?'_DDS 15153 Automation Sent webpost confirmation to Sender stepheni@stdnet.com

1172003 1:51:53

Ph AropymousPosted from 1921653170
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Admins, FileAdmins and Users/Groups with explicit folder Admin permissions have the power to make
changes to the way folders behave through the folder settings page.

Edit General Information...

Edit General Information...

flame: FT Tools
Description:
Created: 3/3/2010 1:40:56 PM

Last Changed: 3/3/2010 5:10:02 PM

L
I

[ - Update Information - ]

The folder name and description may be changed here, and the folder's creation and last change
timestamps are shown. Note that changing a folder's name MAY cause certain external automated
procedures to break if the automated client is looking for specific folder names.

All characters in the ISO-Latin-1 (ISO/IEC 8859-1) set are allowed in folder names, with the exception of
the following:

\ /" <>

Also, folder names must be less than 256 characters long.
NOTE: Folder names may not begin with the characters "@!", for internal reasons.

If the folder is a virtual folder, a user with administrative permissions can also change the target folder,
which will be shown under Edit General Information.

Edit Folder Access...
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Edit Folder Access...

Explicit permissions can be granted to various other users. (As noted, Admins and FileAdmins always have "full permission.")

[0 Inherit Access From Parent - Change Value -
User Read Write Delete List Notify Subs  Admin Action
(FileAdmins/Administrators) X X X X X X
Freddy Masterson X X X Edit - Remove
John Smith X X X Edit - Remove

Barkle O 0O O O O 0O O
fred

Helga Finlayson
GROUP: East Coast
GROUP: West Coast

Specific access to various folders may be granted. The types of access which may be granted are:

» Read: Allows this user/group to read files from this folder.

» Write: Allows this user/group to upload files into this folder.

» Delete: Allows this user/group to delete files from this folder.
» List: Allows this user/group to list which files are in this folder.

» Notify: Sends an email notification to this user/group if new files are uploaded to this folder. Notify
permissions work a little differently if used on home folders: files uploaded to home folders are only
considered new to non-owners if they are uploaded by folder owners. For example, if "George" uploads
a file into "Fred's" home folder and "Jane" has notify permission, "Jane" will not get a notification.
However, if Fred uploads a file into his home folder, "Jane" will get a notification.

e Subs: Allows this user/group to add, rename, and remove subfolders in this folder.

» Admin: Allows this user/group to manage the settings of this folder. If you wish to delegate the ability
to designate who should be able to access this folder (i.e., change folder permissions) to particular
users, you must also promote those users to GroupAdmins.

"Extra Delete Permission" Rule: Although DELETE permissions can be explicitly assigned, they are
often enjoyed as derived permissions instead. The following rule is used to award additional delete
permissions:

» If auseris granted ADMIN permission to a folder, that user or group will be granted DELETE
permissions as well.

"Limited List Permission" Rule: Although LIST permissions can be explicitly assigned, they are also
enjoyed as derived permissions instead. The following rule is used to award additional LIST permissions
on "write-only" folders:

» If auseris granted WRITE permission to a folder (and only write permission), that user or group will be

granted limited LIST permission to that folder as well. Specifically, the limited LIST permission granted
on the folder in this case allows users to see all files that user has uploaded, but no files that anyone
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else has uploaded. This behavior may be turned off on a user-by-user basis by checking the "shared"
flag on any user account; when the user-level "shared" setting is checked, the related user will never
enjoy limited LIST permissions.

Implicit permissions will be shown without any Actions available, as they cannot be changed or removed.
Explicit permissions have two possible Actions. The Edit link allows you to change the permissions
assigned to that user or group. The Remove link allows you to remove the permissions assigned to that
user or group.

NOTE: Instead of granting USERs permission, you can also grant GROUPs permission. In fact, the
preferred method of granting access is to set up groups, add users to groups and grant folder permissions
to groups.

If multiple type of access to a folder are granted to a single user (for example, through user AND a group),
file permissions will be combined.

Edit Folder Access...

Explicit permissions can be granted to various other users. (As noted, Admins and FileAdmins always have "full permission.")

Inherit Access From Parent [ - Change Value - ]

Subfolders may have an "Inherit Access From Parent" option. When checked, this option will cause
access to this folder to be completely controlled by the access settings of this folder's parent folder. (i.e.
"ActiveHEAT\Release" access might be controlled by "ActiveHEAT" access rules.) This option MUST be
UNCHECKED (if available) if subfolder permissions should override parent folder permissions.

Home Folder Permissions Override

Edit Folder Access...

Explicit permissions can be granted to various other users. (As noted, Admins and FileAdmins always have "full permission.")

O 1inherit Access From Parent - Change Value -
User Read Write Delete List Motify Subs  Admin Action
(FileAdmins/Administrators) X X X X X

Home: John Smith 4 X X 4 X Qverride

X
X X e
Freddy Masterson O O O O O O O Add Access

Helga Finlayson
John Smith
GROUP: East Coast

The default permissions applied by the organization to a home folder owner can be added to or
overridden for individual users. The Edit Folder Access section for home folders will display the current

~85~



Web Interface - Folders - Settings

default permissions for the home folder owner, along with a link to override those permissions.

Edit Folder Access...

Set the desired permissions for this user or group, then click the Change Permissions button.

User Read Write Delete List Motify Subs

John Smith

Permission Behavior:
® override inherited permissions (O Add to inherited permissions

[ - Change Permissions - ]

Admin

Clicking the Override link will create an explicit set of permissions for the owner for their home folder, and
prompt the user to edit that permissions entry. The explicit permissions entry will supplement the default
organization permissions if the "Add to inherited permissions" option is selected, or replace the default

organization permissions if the "Override inherited permissions” option is selected.

NOTE: If all permissions are removed here, the user will NOT be able to upload to, download from, or

even see their home folder.

Change Miscellaneous Settings...
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Change Miscellaneous Settings...

The "hide history" setting prevents people from viewing information about other people who have downloaded files from this folder in
file histories. (This setting applies only to Users, not to FileAdmins or Admins.)

Hide History: @ No O Yes

Set the "create thumbnails" setting to "Yes" to have MOVEit DMZ create thumbnail images of any images that are uploaded to this
folder. For users with read access to this folder, a separate "Thumbnail File List" link will appear which will show the thumbnails of the
images in this folder.

Create Thumbnails: O Mo @& Yes

Set the "enforce unique filenames" setting to "Yes" to have MOVEIt DMZ check for an existing file with the same name during file
uploads. Folders with this setting enabled will look more normal to an FTP client, as the FileID will not be appended to the file name in
a directory listing.

Enforce Unique Filenames: O No & Yes

Set the "allow file overwrite" setting to "Yes" to allow users to overwrite existing files on upload. This setting only has an effect when
"enforce unique filenames" is set to "Yes" as well. If a file exists in a folder with the same name as that which is being uploaded, this
setting will cause the old file to be deleted, and the new file to be allowed to upload successfully.

Allow File Overwrite: & No O Yes

When a custom sort field is selected for this folder, that selection will override users' normal folder sorting preferences, causing items
in the folder to be sorted the selected way regardless of how other folders appear to the user. Users will still be able to override this
value by clicking a column header in the folder list to sort by that column.

Custom Sort Field: |MNone V|

[ - Update Miscellaneous Settings - ]

Hide History: Information about user downloads and viewings may hidden from end users using this
feature. When set to "Yes", end users will not be shown usernames and IP addresses of those users who
have downloaded or viewed a specific file in the folder under that file's History heading. (This setting is
YES by default.)

Create Thumbnails: Allows MOVEit DMZ to detect "image file" uploads into this folder and to make
thumbnails for image files. The following image formats are supported: BMP, GIF, JPG, PNG, TIF.
(Thumbnails are always created as JPG images.) After this setting is changed to YES or NO, an
additional page will ask if you want to delete all existing thumbnails (if NO) or create new thumbnail for all
existing images (if YES). (This setting is NO by default.)

Enforce Unique Filenames: When set to "YES" prevents users from uploading multiple files of the same
name into this folder. This setting also affects the display of filenames via the FTP and SSH interfaces:

e "NO" - Format is "[Filename]_[FileID].[FileExt]" - i.e. "readme_1234567.txt"

* "YES" - Format is "[Filename].[FileExt]" - i.e. "readme.txt"

Allow File Overwrite: When set to "YES" and if Enforce Unique Filenames is enabled, if a user tries to
upload a file with the same name as a file already in the folder, the file in the folder will be deleted, and

the new file allowed to upload. This can be beneficial for FTP users, as it makes DMZ behave like other
FTP servers. When set to "NO", files will not be overwritten, and an error will be issued if a user tries to
upload a file with the same name as an existing file.

Custom Sort Field: By default, Distribution and Home folders are sorted based on the organization's
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default folder sort setting. Users may then re-sort folders to a different method, which is remembered in a
cookie for the user. Sometimes, however, an individual folder may need to be sorted differently than the
default, and than the user's normal sorting selection. This setting allows a folder to be sorted in a way
which overrides the organization and user selections. Users may still choose to sort the contents of the
folder differently by clicking one of the column headers, but this choice will not be remembered between
sessions. Custom sort field options are:

* None - Do not use any custom sorting for this folder. This is the default option.

« Name - Sort folder contents by name in ascending order.

» Created - Sort folder contents by creation timestamp in descending order.

e Size/Contents - Sort folder contents by size (files) or contents (subfolders) in ascending order.
» Creator - Sort folder contents by creator username in ascending order.

e Download Count - Sort files in folder by number of times downloaded in descending order.

Change Notification...

Change Notification...

The Notification Style setting determines whom notifications are sent to when a new file is uploaded.
Notification Style: & MNormal O Inbox/Outbox

A "sender" is someone who uploads a file into this directory; senders get "upload confirmation” notices. A "recipient” is an owner or
somecne with NOTIFY permission to this folder; recipients get "new file" notices. "Delivery Receipt” sends an email message back to
the "sender" when someone first downloads or deletes a file they uploaded.

Upload Confirmation to Sender:
®@no O Yes (immediately)

60

(O Yes (include in upload summary after minutes)

New File Alert to Recipient:
C o O Yes (immediately)

15

@ Yes (include in upload summary after minutes)

Delivery Receipt to Sender:
@ No O Yes (immediately)

Alert Sender if File is Not Downloaded:

®No O es (after | 30 Days  ¥|)

[ - Update Matification Settings - ]

Notification settings control how "new file" and "upload confirmation" messages are sent for this folder.
Note that these notifications also work with virtual folders.

"Notification style” determines who natifications are sent to when a new file is uploaded:

« Normal - Notifications about new files uploaded by someone other than the folder owner are sent to
the sender and the folder owner.

* Inbox/Outbox - Notifications about new files uploaded by someone other than the folder owner are
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sent to the folder owner only.

Senders are people who upload into this folder; they get "upload confirmations." Recipients are
people/groups with NOTIFY permissions to this folder; they get "new file" notices.

Two more types of automated messages can be sent back to users who upload files. The first, called a
"Delivery Receipt", is sent when another user downloads a file (delivery receipts are also sent back to the
user who uploaded a file if the file was deleted from MOVEit before being read). The second, controlled
by the "Alert Sender if File is Not Downloaded" option, is sent after the specified period of time if no users
have downloaded a file.

Notification messages are sent one of several ways:

* No - These messages are never sent. (Good if a "user” is really an automated procedure.)

» Yes (immediately) - Messages are sent as soon as a file is successfully uploaded. (Ideal for most
"human users.")

* Yes (include in Upload Summary after X Minutes) - Every X minutes, an automated process looks
for new messages and collects a list of them in a single email message. (Best for extremely busy
folders - often webposts.)

* Yes (after X (Days|Hours|Minutes)) - The message is sent after the configured number of days,
hours, or minutes. This method is only available for alerts if the file is not downloaded.

Change Automated Maintenance Settings...

Change Automated Maintenance Settings...

Cleanup: [¥]Enabled
30

Delete old files after days
Delete empty subfolders after 0 days
, , 7
Display New Files: For |’ days
Folder Quota: | © ®Kke OMB
| - Update Maintenance Settings - |

Maintenance settings control the cleanup of old files, empty subfolders, the aging of "new" files, and the
file quota of the folder. Automated cleanups take place as part of the scheduled "nightly" tasks; quotas
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are always live and enforced immediately.

Old files (defined as being "not new" to everyone in the folder) can be deleted automatically after a certain
number of days. The old file cleanup option is available on all folder types.

Empty subfolders can also be deleted automatically after a separately configurable number of days. The
empty subfolder cleanup option is available on the Distribution and WebPosts root folders, and
Distribution and Home subfolders. Setting a value of 0 for the "Delete empty subfolders after" setting will
disable this feature, even while the Cleanup option is enabled. Folders are deleted after they have been
empty for a period of time greater than the configured number of days in this setting. Every time a file or
subfolder is added or removed from a folder, an internal timestamp is updated. Thus, folders will only be
automatically deleted when they are empty and their internal "last activity" timestamp is older than the
configured setting value.

New files remain new for each user until that user downloads (or marks as read) that file OR a certain
number of days have passed since the file was uploaded. The number of days setting is controlled here.

A file quota may be configured for general use folders, including user home folders. The file quota can be
set to a given number of kilobytes, or megabytes. File uploads, copies to, and moves to will generate
errors if they would exceed the configured quota. Set the quota level to zero (0) to disable the quota.

Change Allowed File Masks...
Change Allowed File Masks...

Enter @ comma-delimited list of filemasks below. Each file uploaded, moved, or copied into this folder will be checked against the list of
filemasks. (e.g., *.mp3, report.®, data??.ach) Depending on the mask rule setting, matched files will either be allowed or denied
Filemask comparisons are case insensitive. The macro text [USERNAME] will be replaced by the username of each user that uploads a
file to this folder

Mask Rule:

@ Allow All Files Except

O Deny All Files Except

*.exe file??7.ach. [USERNAME] txt

[ - Update Filemasks - ]

Folders can be configured to allow or deny files matching certain filemasks. Filemasks using the "*"
multi-select or "?" single-select wildcard characters may be entered in this section as a comma-delimited
list. Any instances of the macro string [USERNAME] will be replaced by the uploading user's username
during filemask checking. The Mask Rule setting determines whether files that match at least one of the
masks are allowed or denied.

Change File and Folder Name Character Restrictions
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Change File and Folder Name Character Restrictions...

Change this setting to restrict characters allowed in file and folder names to the selected character set. Whenever a file or folder is
uploaded, moved, or copied into this folder, the name will be checked for illegal characters, By default, file and folder names are not
restricted {exception: the characters /M, are never allowed in file names and the characters A"<=>| are never allowed in folder names,
for internal reasons).

Character Set:
% Do not restrict file and folder names

T allow only walid \Windows MTFS characters in file and folder names, i.e don't allow A<= 7"
' Use a custom defined character set [}s

| Update Character Restrictions |

Windows clients can have difficulty reconciling illegal (for NTFS) characters in filenames when
downloading from MOVEit DMZ, which has fewer restrictions when it comes to filenames.

You can use these folder-level settings for enforcing Windows NTFS characters in file/folder names. You
can also use these options for defining a custom character set. If a user attempts to
upload/copy/move/rename a file or folder that contains illegal characters, an error will be returned.
Enabling character restrictions on a folder will also check all existing immediate files/sub folders for illegal
characters, and if found, will prompt the user if they want to automatically replace illegal characters (this is
for existing files/folders only, there is no auto replacement for incoming files/folders.

When defining a custom character set, folder and file names can be configured to allow or deny matching
characters.

Change Web Post Response... (WebPosts Only)
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Change Web Post Response...

When aweh form is submitted to this folder, by default users will see this organization's logo
and a brief messade. The "web response” seftings allow these defaults to be overridden with a
form-specific hanner, thank wou messade, and UREL towhich the user will be redirected.

URL: |

Redirect;
' Goto (URL) immediately.
& Goto (URL aﬂerl“l[l seconds.

Subject: |[DHGNAME] Thanks You
Message:

- Update Weh Response Settings -

These settings are used to control the content returned in response to web form posts (webposts). More
information on these settings can be found in the WebPosts Feature Focus page.

The URL, Response Subject, and Response Message fields support intra-string language tags.

after customizing your web response settings, press the "Update Web Response Settings"
button above BEFORE selecting and uploading your custom response banner. (You may also
"reset" your banner to the organizational logo by pressing the "Clear Banner" button.)

I i II . H '-:'..‘.:'.:u_... eurs I owek | SEANE AP el ¥ I:E'Dl
Lrren danner: . a - PR daea ST
rr t r [ ﬂ'EI ] I.""I\.II"_'I - D= | m rll. TR ||:/ ):I

Step 1: Select a *.gif file: Browse. .. |

Step 2: - Upload Custom Banner - |

m~ 0OR ~ - Clear Banner -
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MOVEit packages are similar to email messages. Packages are composed and sent to specific people or
groups. Packages can be sent with a message and file attachments, or with just a message.

However, there are differences as well. File attachments sent as part of a package are uploaded to a
MOVEit DMZ server. A 'new package notification' email will be sent to the recipients, to inform them that a
package is waiting for them. Recipients can click on the web link in this notification, sign on to MOVE:it
DMZ, and view the package, where they can download the files.

If enabled, a recipient can also reply to a package and send additional attachments, which will also be
uploaded to the file transfer server. The organization administrator can set options that determine who

can send and receive packages, enforce user- and package-level quotas, and control package expiration
and download limits.

Users can click on the 'Packages' link in the left-navigation to display the Packages page. This page
displays the current user's mailboxes, any custom mailboxes, and the Package Actions section.

@ Packages

Mailboxes

Mailbox &P new Packages &P Al Packages Action
¢ Drafts

A7 Inbox 2
A7 Sent

A7 Templates

'E Trash = p

By Add Mailbox

un

Package Actions

i send a new package... - [@ Manage your address book

For information about mailboxes, see the Web Interface - Packages - Mailboxes section.

For information about sending a package, see the Web Interface - Packages - Sending section.
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Web Interface - Packages - Mailboxes

Each user may have the five standard mailboxes (depending on the organization settings): Inbox, Drafts,
Templates, Sent, and Trash. Each user can also have an unlimited number of custom mailboxes. These
custom mailboxes can be nested like folders.

@ Packages

Mailboxes

Mailbox B New Packages - 2l Packages Action
4 2
A Drafts =

A7 Inbox 2 5

A7 Sent

B Templates -

W Trach - -

B Add Mailbox

For each mailbox, the number of new packages, and the number of total packages will be displayed.
Folders that contain new packages will be highlighted in bold as a reminder.

Each mailbox may also have a short list of actions that can be performed on it. For standard mailboxes,
only Trash has an action, "Empty", which removes all packages contained in it. For custom mailboxes, the
following actions are available:

» Delete - Deletes the mailbox and any packages and mailboxes contained within it. Confirmation will be
asked for.

* Rename - Allows the user to change the name of the mailbox.
* Add Box - Adds a mailbox within the selected mailbox.

Finally, if the organization is configured to clean up old packages, a note will be displayed indicating the
age limit for old packages before they are deleted, and whether or not the packages will be archived
before they are deleted.

Package List

Clicking on a mailbox in the Mailbox List brings up a list of packages in that mailbox. The subject, sender,
number of files in the package, total size of files, and date/time sent are displayed for each package, as
well as a short list of actions that can be performed on that package. Clicking on a package subject views
that package. Packages can be sorted by clicking on the hyperlinked column headers.
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&7 /Inbox/
Go To Mailbox: |/Inbox w

Packages
Subject Files Size  From Date/Time Actions
Fl EEJ WTM diagram 1 168.8 KB  Helga Finlayson 3/5/2010 3:55:32 PM
O EEJ AHT diagram 1 145.3 KB Helga Finlayson 3/5/2010 3:54:44 PM
Fl EB invoices for review 2 71.7 KB Freddy Masterson 3/3/2010 6:02:45 PM
O EB latest figures for Q2 1 1.6 MB  Helga Finlayson 3/2/2010 3:58:15 PM
|l EEI password change notification - 1 KB  Freddy Masterson 3/2/2010 3:57:19 PM

@ Mark All Packages Mot New

Return to Mailboxe

o

Checked Package Options:
Check Packages: All - New - Old - None
Perform Action: [ Mark As New | [i” Mark As NotNew | [ Trash |

Additional columns may also be shown, depending on the mailbox that is being listed:

* Read Status (i ll): This column is only visible in the Sent mailbox. The icon displayed in this column

denotes the "read status” of the package. One of three read status icons will be displayed:
* All recipients of the package have viewed the package.

* Some but not all of the recipients of the package have viewed the package.

i None of the recipients of the package have viewed the package.

» To: This column is only visible in the Sent mailbox. It replaces the usual From column, and lists the
major recipients of the package.

Various actions are available to packages depending on which mailbox they are in. For most mailboxes,
the only action available is "Trash". This moves the package to the Trash mailbox, from where it can be
permanently removed. The Drafts and Templates mailboxes provide "Edit" and "Delete" actions. The
"Edit" action will open the draft or template up for further editing, while the "Delete" action permanently
deletes the draft or template.

Actions can be performed on packages that are selected (to select a package, check the box associated
it). Those actions include Mark As New, Mark As Not New, Trash, Delete (only available in the Trash
mailbox), and Move (not available in Drafts and Templates mailboxes). The Mark As New and Mark As
Not New buttons will mark the selected packages as new or not new, respectively. Trash will send the
selected packages to the Trash mailbox. Delete will permanently remove the selected packages from the
Trash mailbox. Move will move the selected packages to the mailbox chosen from the dropdown menu.

Four advanced selection links are provided to assist in selecting larger numbers of packages. "All" will
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select all packages, "New" will select all new packages, "Old" will select all non-new packages, and
"None" will de-select all packages. A dropdown menu, at the top of the page, is provided for changing
mailboxes.
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Package View

Clicking on a package subject from any package list will display the actual package.

Information such as the sender, the recipients, the subject, and the current mailbox are shown in the
package header section. Below that, the message body is shown, followed by a list of attachments, if
there are any. Clicking on an attachment name will lead to a page with information about the attachment

file. A Download button is provided, along with a Download All button if the Upload/Download Wizard is
installed and enabled.

@ Package from Helga Finlayson

[ETrash] [QHeply] [fJJFteplyAll] [QFDrward]

To: John Smith
From: Helga Finlayson at 3/2/2010 3:58:15 PM
Subject: latest figures for Q2

Mailbox: [ Inbox

John,

Here are the Q3 figures for your review

Helga
Files:

| Verkauf19lunexls & (1.6 MB) |# Download
Total: 1.6 MB

[ETrash] [QHeply] [QJFEepIyAII] [ﬁFDrward]

& View Package History - /&8 View Print Friendly

The Package Options section of the page displays the actions that can be performed on the current
package. These actions will include some or all of the following:

» Trash - Move the package to the Trash mailbox.

» Delete - Only available to packages in the Trash mailbox, this permanently removes the current
package from the Trash mailbox.

* Reply - Start composing a new package to the sender of the current package. The body of the current
package will be retained and each line marked with the ">" character.

* Reply All - Start composing a new package to the sender of the current package, as well as the
recipients of the current package. As with Reply, the body of the current package will be retained and

~97~



Web Interface - Packages - Viewing Packages

each line marked with the ">" character.

e Forward - Start composing a new package with no recipient. As with Reply and Reply All, the body of
the current package will be retained and each line marked with the ">" character. Unlike Reply and
Reply All, any attachments in the current package will be copied to the new package.

* Move/Restore - In all mailboxes except Trash, this will be "Move". In Trash, it will be "Restore". They
both function the same way, allowing the user to select a mailbox to move the current package to.

» View Send Receipt - View the Send Receipt, which shows the subject, sent date and time, recipients,
any attached files, and any options, such as expiration and quota, set for this package.

» View Package History - View any audit log entries associated with the current package.

» View Print Friendly - View the package in a printer friendly format. (Navigation is suppressed and the
package is forced into a 660 pixel-wide page.)
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Web Interface - Packages - Sending

Send a New Package...

Sending a new package is like sending an email with attachments. As such, it is a familiar process, and
uses a form similar to a compose email form. The "Package Actions" section may appear on the home
page and/or the main packages page.

Package Actions

B Send a new package... - [ Manage your address book

1. To get started, click Send a new package. The Package compose page opens.
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® New Package

[i;]Send] [pPreview] [&Check F!ecipiems] [XCancel] [ESave as Draﬁ] [ESave as Template ]

ETo Helga Finlayson
Show Cc/Bec
Subject: project schedule
Hote: ; = = = — i — = -
b 7 u (Font) || |(Size) »| = = = = = & = | B v
Helga,

Here are some upceming dates to be aware of:
*« 4/15: Code freeze
# 5/1: Impartant meeting with client
+ 5/14: ship date

The full schedule is attached. Let me know if you have any questions.

Nohn

F,iljesf , | AHT_ProjectSchedule.xls (& (31 KB) @
(Optional]

Total: 31 KB

To upload an attachment: »# CLICK HERE to Launch the Upload/Download Wizard

Options: [[] Delivery Receipt(s)
[C] Prevent "Reply All"

[ 4 Send :I [ 2 Preview :I I: & Check Recipients :I I: # Cancel :| I: Id Save As Draft :I I: d Save As Template :I

2.  Enter the intended recipients, a subject, and a note (the note may be optional depending on the
organization settings).

» To - Use the To field to enter an email address for one or more recipients. Separate multiple
entries with a comma. As with conventional email, a recipient can be classified as "To", "CC", or
"BCC". BCC recipients are "hidden" recipients: only the package sender can see them; none of
the recipients can see or reply to any of the BCC recipients. If your administrator has configured it,
you may also see the Address Book option for adding recipients. This option lets you click on the
"To", "CC", or "BCC", then select an address from a list of contacts. You can add yourself as a
recipient.

e Subject - Enter a description of the package (the subject will usually be included in the 'new
package notification' email). It is also used to identify the package in package lists.

* Note - Enter a note for the recipients. (The note may be optional depending on the organizational
settings.) This note will appear in the package, it does not appear as part of a new package
notification email.

Depending on organization settings, you may see a rich text editor where you can type your note.
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In this editor, buttons above the editing box let you change the font, size, style, alignment,
indentation, and even color of the text you enter. You can also enter links and lists.

You may also have a Check Spelling button available, which will check the spelling of both the
package subject and the note. Misspelled words will be highlighted and you may use your left
mouse button to select appropriate replacements.

3. Addfiles. In the Files section, you can select files from your computer and add files up to the limits
set by your administrator. If the Upload/Download Wizard is installed and enabled (see My Account),
you can use it to upload your files, while making sure they are integrity checked. Otherwise, you can
upload your files using the browser's file selection interface, then clicking Upload.

The files list will show the size of each attached file and the total size for all attached files. If per
package quotas have been set by the administrator, the quota for file size per package will also be
shown. If the quota for total packages on the server is set, the lower of this quota and the per
package quota is shown.

Files: " MOVEitDMZ_FTP_Glossary.htm (& (5.9 KB)
| MOVEitDMZUserManual.pdf & (2 MB)

Total: 2 MB of 1 GB used. (0%)

When a file is added to the package, the file is uploaded to the MOVEit DMZ Server. If you click
'‘Cancel' to stop composing the package, the file is removed from the server. If you click 'Save as
draft' or 'Save as template' the file remains on the server.

4.  Set options for this package. These options will include some or all of the following:

» Select the Delivery Receipt(s) option to receive a natification email when each recipient of your
package reads it for the first time, and when a recipient downloads a file.

» Select the Prevent "Reply All" option if you do not want the recipients of your package to be able
to Reply All to the package. This can be useful for administrators who want to send information to
a large group of people, but do not want that group messaging each other.

< Select the Prevent all replies option if you do not want the recipients of your package to be
able to reply to the package.

* Limit downloads to nn per file - Sets the maximum number of times recipients can download a
given transferred file. The maximum that you can specify is also shown.

» Package will expire after nn days - sets the number of days that the package will be available to
recipients.

If an option has been 'locked' by the administrator, the value will be displayed, but you will not be
able to change it.

5.  Send the package. When you are done composing your package and uploading any attachments,
click the 'Send' button to send your package. Once sent, a copy is saved to your Sent mailbox for
future reference.

A 'new package notification' email will be sent to your recipients, to inform them that a package is
waiting for them. Recipients can click on the web link in this notification to connect to the site and
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view the package.

If you have sent the package to unregistered recipients (recipients that are not a MOVEit DMZ user),
you may be prompted to provide a password, as shown:

g Added attachment OK.

3 Package

Provide Password

Flease select or enter a password for guest users to access your package. ou will be required o provide the password to the recipients, After

your package is posted, you will B2 told which recipients require the passward,

C

Jse Suggested Password: 97w T S i

#  Type Custom Password

Reduiremsnts

® MWust be at least 5 charachers,

= Must not contain or resemble Usarname.

® Must contain at least one leter and ore Aumber,

Passwiord sasaEsEs =
Bgair: [(TTTII L] =
o Ok | | ¥ Cancel

Depending on the Organization settings, you may also be asked to send the password manually to
unregistered recipients. In this case, you will need to open the sent message to view the password,
which you will need to provide to unregistered recipients by sending it as a separate email, a phone

call, fax, etc. in accordance with your organization's security policy.

Actions

Several package actions are provided at the top of the page:

Preview - Shows a preview of how the package will ook to its recipients.
Send - Send the package.

Check Recipients - checks that email addresses you have entered in the "To", "CC", or "BCC" fields
are valid addresses. This action will automatically try a wildcard search if an exact match was not
found on a recipient. Specifically, if a recipient in the list has no matches, and doesn't already have a
wildcard (*), email (@) or leading quote (") character, it will search again with a leading and trailing
wildcard (*).

Edit - Displayed on the "preview" page. Allows the user to return to a page which will allow them to edit
the text of the message.

Cancel - Discontinue creating this package.
Save As Draft - Displayed on the "compose" page. Saves the current package as a draft. Drafts can
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be opened later, edited, and then either re-saved as a new draft, or sent. Once a draft has been sent, it
is deleted from the Drafts mailbox. After a draft is saved, use the "click here to return to packages" link
to quit editing the current draft (and save it for later) or continue editing and send the package to
remove the draft.

» Save As Template - Displayed on the "compose" page. Saves current package as a template.
Templates can opened later, edited, and then either re-saved as a new template, or sent. When a
package created from a template is saved or sent, the original template is not altered.

Recipient Reconciliation

When the "Send" button is clicked, DMZ will attempt to reconcile the email address(es) into an existing
user, using the following rules:

1. If two or more users reconcile to the same email address, a page will be presented asking to select
the user to send a package to. If only one such user is found, that user will be silently added as a
recipient to the package.

2. If noregistered users in the user's address book are found to match the given email address, but a
temporary user is found, that temporary user will be silently copied in as the recipient of the
package.

In all of the above cases, only users who are active will be selectable as a recipient. If one or more
registered or temporary users are found that match the search term, but are not currently active, an
error message will be displayed indicating this fact.

3. If no existing user is found matching the given email address, DMZ creates a temporary user based
on that email address. By default, passwords are automatically generated and emailed to the user,
"full names" are initially assumed to be the same as the the email address, and the language of the
recipient is initially assumed to be the same as the sender.

Role of Address Books

The Address Book is a list of users and groups to whom the user may send packages. If enabled, users
can also send packages to registered users not in their Address Book, and also to unregistered users, in
which case MOVEit DMZ creates a temporary user. Upon receiving a package from a user who is not in
the recipient's address book, an entry will be added in the recipient's address book so that replies are
possible. Another option lets users send packages to an unregistered user with a "package password," in
which case, a temporary user is not created. A "package password' provides access to the package sent
only, and can be used for a one-time, or infrequent, correspondence with recipient(s).

The following options are set (by the administrator) in Ad Hoc Transfer, Access settings for Registered
Senders, and determine who can send a package and to whom a package can be sent.

» Which users may send packages to registered users not listed in their address book? - When this
option is set to allow a user to send packages, the user will still see the members of their address book
when adding a new recipient, but the user will also be allowed to include any registered user in the
organization as a package recipient by entering a username, real name, or email address into the
search box.

» Which users may send packages to recipients who are not currently registered users? - When this
option is set to allow a user to send packages, when the user sends a package to an unregistered
recipient, DMZ will check each recipient email address and see if it already entered as an unregistered
recipient in the user's address book. If it is not, the address will be added automatically. The user will
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be able to fill out the details of that entry at a later time. Users can also add an entry to their Address
Book by clicking 'Manage your address book' which is available on the Home page and the Packages

page.

Note: These same options can be configured so that the administrator controls the Address Book entries,
and users can send packages only to a user found in their address book. In this way, the administrator
can allow only registered users to send and receive packages.

Groups may also have address books, and the entries in a group's address book are automatically
available to the members of that group. If you are an administrator interested in managing user and group
address books, please see the User and Group manual pages.

NOTE: Inactive, suspended, or expired users will not be available as package recipients, even if they are
present in a user or group address book.

In addition to the above options for registered user senders, the following options apply to unregistered
user senders who become temporary users. These options are set (by the administrator) in Ad Hoc
Transfer, Access settings for Unregistered Senders. (These options are only available if - on the
Unregistered Recipients page - "Temporary Users" is selected instead of "Package Passwords" and if -
on the Unregistered Senders page - unregistered users are allowed to send packages to registered
users).

» Can unregistered users send packages to temporary users? - When this option is set to allow
unregistered users to send to temporary users, the unregistered sender will - when adding a new
recipient - be allowed to include any temporary user in the organization as a package recipient by
entering a username, real name, or email address into the search box.

» Can temporary users send packages to additional registered users? - When this option is set to allow
temporary users to send packages to additional registered users, the unregistered user will - when
adding a new recipient - be allowed to include any registered user in the organization as a package
recipient by entering a username, real name, or email address into the search box.

Rich Text Editor

For editing the body of the message, two editors are available, depending on the user's browser, and that
browser's configuration. Users of Internet Explorer, Firefox or Mozilla browsers, with JavaScript enabled,
will be able to use a rich text HTML editor. This editor allows the user to add color, change fonts, and add
bold, underlined, and/or italicized text to their message, and see what it will look like immediately. A
"Clear Formatting" link is also provided to remove all HTML formatting, to facilitate copying in content
from various different sources, and making it all look the same.

Spell Check

Also available under the rich text editor is a spell-checking option which checks the spelling of the
message subject and body. To run the spell-checker, click the "Check Spelling” link. Misspelled words are
highlighted, and left-clicking a highlighted word will bring up a set of recommended replacements, as well
as options to ignore that specific word, or all instances of that word. Clicking the "Finish" link will finish the
spell-checker.

NOTE: The spell-checker will not run against messages that contain one or more sequences of

characters that are longer than 1,000 characters and are not separated by spaces. If such sequences are
detected, an error message will be returned and the spell-check will be aborted.
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Text-Only Editor

Users who are not able to use the rich text editor will be provided a standard text box in which they may
edit their package. This text box allows the entry of standard HTML tags for use of color, bold, underlines,
and italics, but the text will all appear plain.
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When a package is sent, a copy of the package is saved to the sending user's Sent mailbox. Often, the
sender of that package will want to check up on the history of the package, including whether notifications
about the package were sent, and which recipients have read it. Clicking into the Sent mailbox and
clicking the desired package subject will open the Package View window, where this information can be
found.

The Sender can also "recall" a package, so that it is no longer available to the recipients.

Send Receipt

The Send Receipt shows the subject, sent date and time, recipients, any attached files, and any options,
such as expiration and quota, set for this package.

Package History

A list of events related to the package can be viewed by clicking the View Package History link at the
bottom of the page. This list will include the original package posting event, any natifications that were
sent out, and any views of the package or any of its attachments.

< "Latest figures for Q4"

Package History

Time Entry

3/9/2010 11:50:51 AM  Attachment added to Package

3/9/2010 11:50:52 AM FAILED: Sent new package notification to Recipient Freddy Masterson
/9/2010 11:50:52 AM FAILED: Sent new package notification to Recipient John Smith
(9/2010 11:50:52 AM Package posted by Helga Finlayson

(9/2010 11:51:11 AM FAILED: Sent delivery receipt to Sender Helga Finlayson
f9/2010 11:51:11 AM  Viewed by Freddy Masterson

(/2010 11:51:22 AM  Attachment downloaded by Freddy Masterson

/9/2010 11:51:22 AM  Integrity Checked for Download at 3/9/2010 11:51:22 AM
(0/2010 11:51:25 AM  Viewed by Freddy Masterson

9/2010 11:51:42 AM FAILED: Sent delivery receipt to Sender Helga Finlayson
f9/2010 11:51:42 AM  Viewed by John Smith

3/9/2010 11:51:51 AM  Attachment downloaded by John Smith

3/9/2010 11:51:52 AM  Integrity Checked for Download at 3/9/2010 11:51:51 AM
3/9/2010 11:51:53 AM  Viewed by John Smith

3/9/2010 11:52:25 AM  Viewed by Helga Finlayson

3/9/2010 11:52:40 AM Viewed by Helga Finlayson

3/9/2010 11:54:25 AM  Viewed by Helga Finlayson

Wow oW ow oW Ww W ow oW

The Package History page will be available to all recipients of the package. However, only the sender will
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be able to see all the events. Recipients will only see the events that pertain to them, though all recipients
will see the initial package posting event.

Recipient List

Senders of packages will see an additional piece of information in the header section of the package,
called Read Status. This is a quick indicator of how many of the package recipients have viewed the
package. The possible status indicators are All, Some, or None.

@ Package to East Coast,John Smith

['Q Trash ] [D Forward ] [ESal.re as Template ]

To: GROUP:East Coast, John Smith
From: Helga Finlayson at 3/9/2010 11:50:51 AM
Subject: Latest figures for Q4
Mailbox: [ Sent/ |Read Status: @@ Read by all recipients (More) | [:.H-F!ec.all]

Flease look over these figures for today's meeting.

Thanks,
Helga
Files:
7 Verkaufi%dunexds (& (1.6 MB) |& Download
Total: 1.6 MB

[E Trash ] [D Forward ] [ESave as Template ]

E_j Views Send Receipt - & View Package History - /&% View Print Friendly

A more fine-grained list of the Read Status of the package can be found by clicking the "More" link next to
the Read Status indicator on the package. This leads to the Recipient List, which lists all recipients of the
package, including members of groups marked as "Expansion Allowed" in the sender's address book,
along with whether or not they have viewed the package.
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< Package Recipient List

Recipient List for "Latest figures for Q4"

Recipient
& John Smith
8 East Coast

Return to Package

Recalling a Package

Read Status
Q

Q0
(*]
Q
Q

Senders of packages will also see the Recall button, which will recall a sent package, so that it is no
longer available to the recipients. To use this feature, click Recall. You will be asked to confirm the
selection. A recalled package will be removed from the MOVEit DMZ server and will not be available for
download by the recipients. The recalled message will still appear in the Sent Mailbox, where it can be
viewed, trashed, or resent with edits to any of the options available when sending a package (recipients,

message, attachments, etc).

Note: Recalling a package has no affect on package quotas, so cannot be used to "recover" quota.
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